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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

SANTA ANA, CALIFORNIA 
 

NOTICE CALLING FOR BIDS 
 
 

The Rancho Santiago Community College District (District) of Orange County, California, 
acting by and through its’ Governing Board, invites Service Providers to submit Bids for the 
services described as, BID #1396 – Parking Lot Sweeping Services.  

Bids are to be received up to October 13, 2021 @ 2:00 p.m. in the Rancho Santiago Community 
College District - Purchasing Services Department, 2323 N. Broadway, Suite 109, Santa Ana, 
CA 92706.  Bid documents are available at www.rsccd.edu/bidopportunities. 

There will be a mandatory pre-bid conference and site visit held on Tuesday, September 28, 
2021 at 8:30 a.m., beginning at Santiago Canyon College, 8045 E. Chapman Ave., Orange CA 
92869 and continuing to remaining sites.  Bids will only be accepted from Service Providers that 
were on time and attended the entire pre-bid conference and site visits. It is the intention of the 
District to comply with the Americans with Disabilities Acts (ADA) in all respects. If, as an 
attendee or a participant at this meeting, you will need special assistance, the District will 
attempt to accommodate you in every reasonable manner. Please contact Linda Melendez at 
melendez_linda@rsccd.edu or at 714 480-7370 at least three business days prior to the meeting 
to inform us of your particular needs so that appropriate accommodations may be made.   

For further information or to obtain a copy of the request for Bid, contact Linda Melendez, 
Director, Purchasing Services at melendez_linda@rsccd.edu  

  

Advertised:     Orange County Register 

September 15, 2021 and September 22, 2021 

  

http://www.rsccd.edu/bidopportunities
mailto:melendez_linda@rsccd.edu
mailto:melendez_linda@rsccd.edu
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INFORMATION FOR BIDDERS 

WARNING: READ THIS DOCUMENT CAREFULLY. 
DO NOT ASSUME THAT IT IS THE SAME AS OTHER SIMILAR DOCUMENTS YOU 

MAY HAVE SEEN, EVEN IF FROM THE SAME DISTRICT 
 

1. Preparation of Bid Form. Bids shall be submitted on the prescribed Bid Form, completed in 
full.  All bid items and statements shall be properly and legibly filled out.  Numbers shall be 
stated both in words and in figures where so indicated, and where there is a conflict in the 
words and the figures, the words shall control over the numbers.  The signatures of all persons 
shall be in longhand and in ink.  Prices, wording and notations must be in ink or typewritten. 
 

2. Form and Delivery of Bids. The bid must conform and be responsive to all Project Documents 
and shall be made on the Bid Form provided, and the complete bid, together with any and all 
additional materials as required, shall be enclosed in a sealed envelope, addressed and hand 
delivered or mailed to the Rancho Santiago Community College District (DISTRICT) at 2323 
N. Broadway, Room 109, Santa Ana, CA 92706, and must be received on or before the bid 
deadline (Public Contract Code Section 20112).  Bidders are to include one (1) printed original 
and an electronic copy (flash drive) of their bid. The envelope shall be plainly marked in the 
upper left hand corner with the bidder's name, the Project designation and the date and time 
for the opening of bids.  It is the bidder's sole responsibility to ensure that their bid is received 
prior to the bid deadline.  In accordance with Government Code Section 53068, any bid 
received after the scheduled closing time for receipt of bids shall be returned to the bidder 
unopened.  At the time and place set forth for the opening of bids, the sealed bids will be 
opened and publicly read aloud.  However, if prequalification of bidders is required pursuant 
to Public Contract Code Section 20111.5 only those sealed bids received from prequalified 
bidders shall be opened and publicly read aloud. 
 

3. Bid Security. Each bid shall be accompanied by a bid security in the form of a certified or 
cashier's check or bid bond in the amount of not less than ten percent (10%) of the total bid 
price for the contract term. Checks are to be payable to the DISTRICT and shall be given as a 
guarantee that the bidder, if awarded the contract, will execute the Agreement within five (5) 
working days after notice of award of the contract, and will furnish, on the prescribed forms, a 
satisfactory Faithful Performance Bond in an amount not less than one hundred percent (100%) 
of the total bid price for the contract term, furnish certificates and endorsements evidencing 
that the required insurance is in effect, the Workers’ Compensation Certificate, Drug-Free 
Work Place Certification all within five (5) working days of the notice of award of the contract 
or as otherwise requested in writing by the DISTRICT.  It is understood and agreed that should 
bidder fail or refuse to return these documents as required by the DISTRICT, the bid security 
shall be forfeited to the DISTRICT.  If the bidder elects to furnish a bid bond as its bid security, 
the bidder shall use the bid bond form included in the Project Documents. 
 

4. Signature.  Any signature required on Project Documents must be signed in the name of the 
bidder and must bear the signature of the person or persons duly authorized to sign these 
documents.  Where indicated, if bidder is a corporation, the legal name of the corporation shall 
first be set forth, together with two signatures:  one from the chairman of the board, president 
or vice president and one from the secretary, chief financial officer, or treasurer.  Alternatively, 
the signature of other authorized officers or agents may be affixed, if duly authorized by the 
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corporation.  Such documents shall include the title of such signatories below the signature and 
shall bear the corporate seal.  Where indicated, in the event that the bidder is a joint venture or 
partnership, there shall be submitted with the bid certifications signed by authorized officers 
of each of the parties to the joint venture or partnership, naming the individual who shall sign 
all necessary documents for the joint venture or partnership and, should the joint venture or 
partnership be the successful bidder, who shall act in all matters relative to the Project for the 
joint venture or partnership.  If bidder is an individual, his/her signature shall be placed on such 
documents. 
 

5. Modifications. Changes in or additions to any of the bid documents,  summary of the work 
bid upon,  alternative proposals, or any other modifications  which are not specifically called 
for by the DISTRICT may result in the DISTRICT'S rejection of the bid as being non-
responsive.  No oral, telephonic, facsimile or electronic modification of any of the bid 
documents will be considered. 

 
6. Erasures, Inconsistent or Illegible Bids. The bid submitted must not contain any erasures, 

interlineations, or other corrections unless each such correction is authenticated by affixing the 
initials of the person(s) signing the bid in the margin immediately adjacent to the correction.  
In the event of inconsistency between words and numbers in the bid, words shall control 
numbers.  In the event that DISTRICT determines that any bid is unintelligible, illegible or 
ambiguous, the DISTRICT may reject such bid as being non-responsive. 

 
7. Examination of Site and Project Documents. At its own expense and prior to submitting its 

bid, each bidder shall examine all documents relating to the Project; visit the site and determine 
the local conditions which may in any way affect the performance of the work, including the 
general prevailing rates of per diem wages and other relevant cost factors; familiarize itself 
with all federal, state and local laws, ordinances, rules, regulations and codes affecting the 
performance of the work, including the cost of permits and licenses required for the work; 
make such surveys and investigations, including investigation of subsurface or latent physical 
conditions at the site or where work is to be performed, as it may deem necessary for 
performance of the work at its bid price ; determine the character, quality, and quantities of the 
work to be performed and the materials and equipment to be provided; and correlate its 
observations, investigations, and determinations with all  requirements of the Project .  The 
Project Documents show and describe the existing conditions as they are believed to have been 
used in the design of the work and are only provided as information for the bidder. The 
DISTRICT is not making any warranties regarding said information.  The DISTRICT shall not 
be liable for any loss sustained by the successful bidder resulting from any variance between 
the conditions and design data given in the Project Documents and the actual conditions 
revealed during the bidder's pre-bid examination or during the progress of the work.  Bidder 
agrees that the submission of a bid shall be incontrovertible evidence that the bidder has 
complied with all the requirements of this provision of the Information for Bidders. 
 

8. Withdrawal of Bids. Any bid may be withdrawn, either personally or by written request 
signed by the bidder at any time prior to the scheduled closing time for receipt of bids.  The 
bid security for a bid withdrawn prior to the scheduled closing time for receipt of bids, in 
accordance with this paragraph, shall be returned.  No bidder may withdraw any bid for a 
period of ninety (90) calendar days after the date set for the opening of bids. 

 



RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
Bid #1396 – Parking Lot Sweeping Services  Page | 4  
 
 

9. Agreement and Bonds. The Agreement, which the successful bidder will be required to 
execute, and the faithful performance bond are included.  The faithful performance bond shall 
be in the amount of one hundred percent (100%) of the contract and in the form included in 
the Project Documents, which shall remain in full force and effect through the guarantee period 
as specified in the General Conditions.  The bond premiums shall be at bidder’s cost. 

 
10. Interpretation of Project Documents. If any bidder is in doubt as to the true meaning of any 

part of the Project Documents, or finds discrepancies in, or omissions from the Project 
Documents, a written request for an interpretation or correction thereof must be submitted to 
the DISTRICT by the date listed in the General Conditions/Specifications.  No requests shall 
be considered after this time.  The bidder submitting the written request shall be responsible 
for its prompt delivery.  Any interpretation or correction of the Project Documents will be 
made solely at DISTRICT’S discretion and only by written addendum duly issued by the 
DISTRICT, and a copy of such addendum will be hand delivered or mailed or faxed to each 
bidder known to have received a set of the Project Documents.  No person is authorized to 
make any oral interpretation of any provision in the Project Documents, nor shall any oral 
interpretation of Project Documents be binding on the DISTRICT.  If there are discrepancies 
of any kind in the Project Documents, the interpretation of the DISTRICT shall prevail.  
SUBMITTAL OF A BID WITHOUT A REQUEST FOR CLARIFICATIONS SHALL BE 
INCONTROVERTIBLE EVIDENCE THAT THE BIDDER HAS DETERMINED THAT 
THE PROJECT DOCUMENTS ARE ACCEPTABLE AND SUFFICIENT FOR BIDDING 
AND COMPLETING THE WORK; THAT BIDDER IS CAPABLE OF READING, 
FOLLOWING AND COMPLETING THE WORK IN ACCORDANCE WITH THE  
PROJECT DOCUMENTS; AND THAT BIDDER AGREES THAT THE PROJECT CAN 
AND WILL BE COMPLETED ACCORDING TO THE DISTRICT’S TIMELINES AND 
ACCORDING TO THE PROGRESS SCHEDULE TO BE SUBMITTED BY THE 
SUCCESSFUL BIDDER INCORPORATING THE DISTRICT’S TIMELINES FOR 
COMPLETION OF THE PROJECT. 

 
11. Bidders Interested in More Than One Bid. No person, firm or corporation shall be allowed 

to make, or file, or be interested in more than one bid for the same work unless alternate bids 
are specifically called for by the DISTRICT.  A person, firm, or corporation that has submitted 
a sub-proposal to a bidder, or that has quoted prices of materials to a bidder, is not thereby 
disqualified from submitting a proposal or quoting prices to other bidders or submitting a bid 
on the Project. 

 
12. Award of Contract. The DISTRICT reserves the right to reject any or all bids, to accept or 

reject any one or more items of a bid, to increase or decrease quantities or to delete items 
entirely, or to award items separately or in any combination, or to waive any irregularities or 
informalities in any bids or in the bidding process, whichever is in the best of the DISTRICT. 
The award of the contract, if made by the DISTRICT, will be by action of the Governing Board 
and to the lowest responsive and responsible bidder.  If two identical low bids are received 
from responsive and responsible bidders, the DISTRICT will determine which bid will be 
accepted pursuant to Public Contract Code Section 20117.  In the event an award of the contract 
is made to a bidder, and such bidder fails or refuses to execute the Agreement and provide the 
required documents within five (5) working days after the notice of award of the contract to 
bidder, the DISTRICT may award the contract to the next lowest responsive and responsible 
bidder or reject all bidders. 
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13. Competency of Bidders. In selecting the lowest responsive and responsible bidder, 
consideration will be given not only to the financial standing but also to the general 
competency of the bidder for the performance of the Project.  By submitting a bid, each 
bidder agrees that the DISTRICT, in determining the successful bidder and its eligibility for 
the award, may consider the bidder’s experience and facilities, conduct and performance 
under other contracts, financial condition, reputation in the industry, and other factors which 
could affect the bidder’s performance of the Project.  To this end, each bid shall be supported 
by a statement of the bidder’s experience on the form entitled “INFORMATION 
REQUIRED OF BIDDER.” 
 
The DISTRICT may also consider the qualifications and experience of subcontractors and 
other persons and organizations (including those who are to furnish the principal items of 
material and equipment) proposed for those portions of the work. Operating costs, maintenance 
considerations, performance data and guarantees of materials and equipment may also be 
considered by the DISTRICT.  In this regard, the DISTRICT may conduct such investigations 
as the DISTRICT deems necessary to assist in the evaluation of any bid and to establish the 
responsibility, qualifications and financial ability of the bidder, proposed subcontractors, and 
other persons and organizations to do the work to the DISTRICT’S satisfaction within the 
prescribed time.  The DISTRICT reserves the right to reject the bid of any bidder who does 
not pass any such evaluation to the satisfaction of the DISTRICT. 

 
14. Listing Subcontractors. Each bidder shall submit a list of the proposed subcontractors on this 

Project as required by the Subletting and Subcontracting Fair Practices Act (Public Contract 
Code Section 4100, et seq.).  If alternate bids are called for and the bidder intends to use 
different or additional subcontractors, a separate list of subcontractors must be submitted for 
each such alternate bid.  If the bidder fails to specify a subcontractor for any portion of the 
work in excess of one half (1/2) of one percent (1%) of the bidder’s total bid, the bidder agrees 
that he/she is fully qualified to perform that work and agrees to perform that portion of the 
work.  Violation of this requirement (including the procurement of a subcontractor for the 
Project if no subcontractor is specified) can result in the DISTRICT invoking the remedies of 
Public Contract Code Sections 4110 and 4111.   

 
15. Insurance and Workers’ Compensation. The successful bidder shall be required to furnish 

certificates and endorsements evidencing that the required insurance is in effect. The 
DISTRICT may request that such certificates and endorsements are completed on DISTRICT 
provided forms.  In accordance with the provisions of Section 3700 of the Labor Code, the 
successful bidder shall secure the payment of compensation to all employees.  The successful 
bidder who has been awarded the contract shall sign and file with DISTRICT prior to 
performing the work, the Workers’ Compensation Certificate included as a part of the Project 
Documents.  Labor Code Section 1861. 

 
16. Anti-Discrimination. In connection with all work performed under this Project, there shall be 

no unlawful discrimination against any prospective or active employee engaged in the work 
because of race, color, ancestry, national origin, religious creed, sex, age,  marital status, 
physical disability, mental disability, or medical condition.  The successful bidder agrees to 
comply with applicable federal and state laws including, but not limited to, the California Fair 
Employment and Housing Act, beginning with Government Code Section 12900 and Labor 
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Code Section 1735.  In addition, the successful bidder agrees to require like compliance by any 
subcontractors employed on the Project by such bidder. 

 
17. Hold Harmless and Indemnification. The successful bidder awarded the contract  agrees to 

defend, indemnify, and hold harmless the Rancho Santiago Community College District 
(DISTRICT), its officers, agents, employees, and volunteers from all loss, cost, and expense 
arising out of any liability of claim of liability for personal injury, bodily injury to persons, 
contractual liability and damage to property sustained or claimed to have been sustained arising 
of activities of the Company, its subcontractors, or those of any of its officers, agents, or 
employees, whether such act is authorized by this Agreement or not, and Company shall pay 
for any and all damage to the property of the DISTRICT, or loss or theft of such property, done 
or caused by such persons.  The DISTRICT assumes no responsibility whatsoever for property 
placed on the premises.  The Company further agrees to waive all rights of subrogation against 
the DISTRICT.  The provisions of the Article do not apply to any damage or losses caused 
solely by the negligence of the DISTRICT or any of its agents or employees.   
           

 
18. Surety Qualifications for Bonds. Bidders shall ensure all surety companies have a minimum 

rating of "A," as rated by the current edition of Best's Key Rating Guide, published by A.M. 
Best Company, Oldwick, New Jersey 08858.  Only California admitted surety insurers will be 
acceptable for the issuance of bonds.  (Code of Civil Procedure Section 995.311)  DISTRICT 
shall verify the status of the surety by one of the following ways:  (1) printing out information 
from the website of the California Department of Insurance confirming the surety is an 
admitted surety insurer and attaching it to the bond, or (2) obtaining a certificate from the 
county clerk for the county in which the DISTRICT is located that confirms the surety is an 
admitted surety insurer and attaching it to the bond.  Any admitted surety insurer who cannot 
satisfy the minimum rating specified above, but who satisfies the following requirements set 
forth in Code of Civil Procedure Section 995.660 shall be accepted and approved for the 
issuance of bonds: 

 
(a) There must be on file in the office of the county clerk, for the county in which the 

DISTRICT is located, an unrevoked appointment, power of attorney, bylaws, or 
other instrument, duly certified by the proper authority and attested by the seal of 
the insurer authorizing the person who executed the bond to do so for and on 
behalf of the insurer within ten (10) calendar days of the insurer’s receipt of a 
request to submit such document from the DISTRICT, and an original or certified 
copy of the document must be submitted to the DISTRICT. 

  
(b) A certified copy of the certificate of authority of the insurer issued by the 

Insurance Commissioner must be submitted to the DISTRICT within ten (10) 
calendar days of the insurer’s receipt of a request to submit such document from 
the DISTRICT.   

 
(c) A certificate from the clerk of the county that the certificate of authority of the 

insurer has not been surrendered, revoked, cancelled, annulled, or suspended, and 
in the event it has, whether renewed authority has been granted must be submitted 
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to DISTRICT within ten (10) calendar days of the insurer’s receipt of a request to 
submit such document from the DISTRICT. 

 
(d) Copies of the insurer’s most recent annual statement and quarterly statement filed 

with the California Department of Insurance must be submitted to the DISTRICT 
within ten (10) calendar days of the insurer’s receipt of a request to submit the 
statements. 

 
19. Drug-Free Workplace Certification. Pursuant to Government Code Sections 8350, et seq., 

the successful bidder will be required to execute a Drug-Free Workplace Certification upon 
execution of the Agreement.  The bidder will be required to take positive measures outlined in 
the certification in order to ensure the presence of a drug-free workplace.  Failure to abide with 
the conditions set forth in the Drug-Free Workplace Act could result in penalties including 
termination of the Agreement or suspension of payment thereunder. 

 
20. Non-Collusion Declaration. In accordance with the provisions of Section 7106 of the Public 

Contract Code, each bid must be accompanied by a non-collusion declaration.    
 

21. Prevailing Wages. As required by Section 1773 of the California Labor Code, the California 
Department of Industrial Relations has determined the general prevailing rates of the per diem 
wages in the locality in which the work is to be performed.  Copies of these wage rate 
determinations are available at the California Department of Industrial Relations website by 
following this link http://www.dir.ca.gov/dlsr/pwd/index.htm. 

 
22. Contract Term. The contract term shall be for the period from January 1, 2022 through June 

30, 2024.  The term may be extended for two additional one (1) year terms by written notice 
to the bidder not less than two (2) months prior to the expiration date.  The decision for 
extension of the terms will be based on performance level and annual price adjustment.  The 
contractor shall provide the District a new price schedule for the term extension by May 1, 
2023 and is subject to negotiation. 

 
23. Tobacco Use is Prohibited. Per Administrative Regulation 3570 (AR 3570): Smoking is 

prohibited in all campus areas including all District owned, rented or leased properties and 
vehicles, except in designated parking lot areas and within 20 feet of entrances, exits, and 
operable windows. 

 
Smoking is defined as the use of products containing tobacco and/or nicotine, including but 
not limited to smokeless tobacco, clove cigarettes, or any other smoking products, and any 
and all electronic or “e-cigarettes”, which is an unapproved nicotine delivery device, 
unregulated by the FDA. 
 
Public performances in which smoking is an integral and necessary part of the production are 
excluded from these regulations. These regulations apply to employees, students, visitors and 
all other persons who use District owned or rented/leased facilities and vehicles. Failure to 
comply with these regulations may result in disciplinary action.  It is the responsibility of 
every District employee to comply with these regulations and report violations to District 
Safety.  These regulations do not supersede more restrictive policies which may be in force 
under State and Federal regulations. 

http://www.dir.ca.gov/dlsr/pwd/index.htm
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24. Bid Schedule. Vendors must adhere to the Bid Schedule indicated below.  The District 

reserves the right to modify this Schedule as needed and will issue an addendum if the Schedule 
is modified. 

 

Event / Occurrence Deadline 

District Advertises Bid September 15, 2021, September 22, 2021 

Job Walk September 28, 2021 

Last Day to Submit Questions October 5, 2021 by 2:00p.m 

Issuance of Addenda October 7, 2021  

Proposals Due October 13, 2021 by 2:00pm 

Recommendation to District Board of 
Trustees for approval of successful Vendor(s)  

November 8, 2021 (tentative) 
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AGREEMENT 
 

THIS AGREEMENT, dated the ____ day of ______________, 2022 in the County of Orange, 
State of California, is by and between Rancho Santiago Community College District, (hereinafter 
referred to as "DISTRICT"), and __________________________________(hereinafter referred 
to as "VENDOR"). 
 
 WHEREAS, the DISTRICT is authorized to contract with a VENDOR to provide Parking 
Lot Sweeping Services. 
 
 WHEREAS, the VENDOR is specially experienced, and competent to provide Parking Lot 
Sweeping Services in accordance with all of the terms, conditions and pricing as listed in Bid 
#1396. 
 
IT IS THEREFORE AGREED AS FOLLOWS: 
 
The DISTRICT hereby retains and employs the VENDOR upon the terms and conditions 
hereinafter set forth, and the VENDOR hereby accepts said conditions and agrees to provide 
Parking Lot Sweeping Services as hereinafter mentioned as the successful bidder in accordance 
with the said terms and conditions of Bid #1346. 
 

1. The VENDOR shall commence providing Parking Lot Sweeping Services under this 
Agreement beginning January 1, 2022, and will diligently perform these services through 
June 30, 2024.   
 

2. The District has the option to extend this agreement for two (2) additional one (1) year terms 
by a written notice to the VENDOR not less than sixty (60) days prior to the expiration date.   
 

3. The VENDOR shall provide a Faithful Performance Bond using the District’s form in the 
amount of the first year of the contract and shall remain in effect through the contract term, 
January 1, 2022 - June 31, 2023.  Beginning July 1, 2023 for the period of the contract, the 
VENDOR shall provide a new Faithful Performance Bond. 
 

4. The DISTRICT shall pay the VENDOR monthly payments in accordance with the special 
conditions of the bid. 
 

5. The VENDOR shall assume all expenses incurred by him/her in connection with the 
performance of this Agreement, and the DISTRICT shall not be responsible for payment of 
any expenses incurred in connection with the project. 
 

6. While engaged in carrying out and complying with any of the terms and conditions of this 
Agreement, the VENDOR is not an officer, agent, or employee of the DISTRICT. 
 

7. The VENDOR agrees to and shall hold harmless and indemnify the DISTRICT and its 
officers, agents, and employees from every claim or demand and every liability or loss, 
damage, or expense of any nature whatsoever, which may be incurred by reason of: 

 
a. liability for damages for death or bodily injury to person, injury to property, or any loss, 

damage or expense sustained by the VENDOR or any person, firm or corporation 
employed by the VENDOR upon or in connection with the services called for in the 
Agreement, except for liability for damages referred to above which result from the 
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sole negligence or willful misconduct of the DISTRICT’s officers, employees, or 
agents. 
 

b. any injury to or death of persons or damage to property, sustained by any persons, firm 
or corporation, arising out of, or in any way connected with the services covered by 
this Agreement, whether said injury or damage occurs either on or off the DISTRICT’s 
property, except for liability for damages which result from the sole negligence or 
willful misconduct of the DISTRICT’s officers employees, or agents.  The VENDOR, 
at the VENDOR’s expense, cost, and risk, shall defend any and all actions, suits, or 
other proceedings that may be brought or instituted against the DISTRICT, its officers, 
agents, or employees on any such claim, demand, or liability and shall pay or satisfy 
any judgment that may be rendered against the DISTRICT or its officers, agents or 
employees in any action, suit, or other proceedings as a result thereof. 

 
8. The VENDOR shall maintain and keep in force during the term of the Agreement, the 

insurance coverage set forth in the bid.  VENDOR agrees to provide all evidence of coverage 
required by the DISTRICT including certificate of insurance and endorsement naming the 
DISTRICT as additional insured followed with a written endorsement. 
 

9. The VENDOR shall have the appropriate license and that such license will be in full force 
and effect throughout the duration of performance under this contract and that any and all 
subcontractor to be employed by the VENDOR shall have appropriate licenses in good 
standing throughout the duration of the contract. 
 

10. The VENDOR shall comply with all applicable federal, state, and local laws, rules, 
regulations, and ordinances including prevailing wages and workers’ compensation. 
 

11. This contract may not be assigned without the written consent of the DISTRICT. 
 

12. The DISTRICT has the right to terminate this Agreement in whole or in part for any reason, 
without penalty, at any time by providing the VENDOR with a written notice of the 
termination at least thirty (30) days in advance. 
 

13. VENDOR shall comply with Administrative Regulation 3570 - Smoking and Tobacco Use 
in District Facilities and Vehicles (AR 3570)  

14. VENDOR shall comply with Administrative Regulation 3821- Gift Ban Policy (AR 3821) 
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IN WITNESS WHEREOF, said parties have executed this Agreement as of the date and year first 
above written. 
 
ENTERED INTO THIS AGREEMENT:    

FOR THE VENDOR: RANCHO SANTIAGO COMMUNITY  
 COLLEGE DISTRICT 
 
By:_____________________________ By:_____________________________ 
 Signature  Iris I. Ingram 
 _____________________________  Vice Chancellor, Business Services 
 Printed Name   
 _____________________________  ____________________________ 
 Printed Title  Date 
 _____________________________ 
 Date 
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Bid Bond No.: _____ 

 
BID BOND 

 
 

KNOW ALL PERSONS BY THESE PRESENT, that we__________________ 
____________________________, as Principal, and ___________________________________ 
as 
Surety, a California admitted surety insurer, are held and firmly bound unto the 
______________________ DISTRICT, hereinafter called the DISTRICT, in the sum of ten 
percent (10%) of the total bid price for the contract term of the Principal submitted to the said 
DISTRICT for the work described below for the payment of which sum in lawful money of the 
United States, well and truly to be made, we jointly and severally bind ourselves, our heirs, 
executors, administrators, successors and assigns. 
 

The condition of this obligation is such that whereas the Principal has submitted the 
accompanying bid dated _____________, 20__, for 
_______________________________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
________. 
 

NOW, THEREFORE, if the Principal shall not withdraw said bid within the period 
specified therein after the opening of the same, or, if no period be specified, within ninety (90) 
days after said opening; and if the Principal is awarded the contract, and shall within the period 
specified therefore, or, if no period be specified, within five (5) working days after the notice of 
award of the contract, or as otherwise requested in writing by the DISTRICT, enter into a written 
contract with the DISTRICT, in accordance with the bid as accepted and give bonds with good 
and sufficient surety or sureties, as may be required for the faithful performance and proper 
fulfillment of such contract and for the payment for labor and materials used for the performance 
of the contract, furnish certificates and endorsements evidencing the required insurance is in effect 
and furnish and deliver to the DISTRICT the Workers’ Compensation Certificate, Drug-Free Work 
Place Certification, the Criminal Records Check Certification, Contractor’s Certificate Regarding 
Non-Asbestos Containing Materials, and the Disabled Veteran Business Enterprises Certification, 
if applicable, then the above obligation shall be void and of no effect, otherwise the bond amount 
shall be forfeited to the DISTRICT. 

 
Surety, for value received, hereby stipulates and agrees that no change, extension of time, 

alteration or addition to the terms of the contract or the call for bids, or to the work to be performed 
thereunder, or the specifications accompanying the same, shall in any way affect its obligation 
under this bond, and it does hereby waive notice of any such change, extension of time, alteration 
or addition to the terms of said contract or the call for bids, or to the work, or to the specifications. 
 

In the event suit is brought upon this bond by the DISTRICT and judgment is recovered, 
the Surety shall pay all costs incurred by the DISTRICT in such suit, including reasonable 
attorney's fees to be fixed by the court. 
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IN WITNESS HEREOF, the parties have executed this bond under their several seals this      
day of        ,  of _______________________20____, the name and corporate seal of each corporate 
party being hereto affixed and  duly signed by its undersigned authorized representative. 
 
 
(Corporate Seal of                                             
 _____________________________________ 
                                                                       Principal, if     
 Principal (Proper Name of Bidder) 
Corporation) 
 

By:  ______________________________ 
Signature 

 
_________________________________ 

Print Name 
 

_________________________________ 
Title 

 
 
 
(Corporate Seal  _________________________________                                      
of Surety)                 Surety 
 
(Attach Attorney-in-Fact Certificate 
and Required Acknowledgements)  By:             
________________________________ 

Signature 
 

_________________________________ 
Print Name 

 
_________________________________ 

Title 
 

_________________________________ 
Address 

 
_________________________________ 

Telephone No. 
 

_________________________________ 
Facsimile No. 
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BID FORM 
 
Name of Bidder: ________________________________________________________________ 
To:  Rancho Santiago Community College District, acting by and through its Governing Board, 
herein called the "DISTRICT." 
 

1. The undersigned Bidder, having become familiarized with all the following 
documents including but not limited to the Notice Calling for Bids, Information for Bidders, Bid 
Form, Bid Security, Designation of Subcontractors Form, Information Required of Bidder, Non-
Collusion Declaration, Workers’ Compensation Certificate, Faithful Performance Bond, 
Agreement, Drug-Free Workplace Certification, all insurance requirements, W-9 certification, 
Withholding Exemption Certification, General Conditions, Site Maps, specifications, and all 
modifications, addenda and amendments, if any (hereinafter Project Documents), the local 
conditions affecting the performance of the work and the cost of the work at the place where the 
work is to be done, hereby proposes and agrees to be bound by all the terms and conditions of the 
Project Documents and agrees to perform, within the time stipulated, the work, including all of its 
component parts, and everything required to be performed, and to provide and furnish and pay for 
any and all of the labor, materials, tools, expendable equipment, and all applicable taxes, utility 
and transportation services necessary to perform the work and complete in a good workmanlike 
manner all of the work required in accordance with laws, codes, regulations, ordinances and any 
other legal requirements governing the work, in connection with the following: 
 

Project:  Parking Lot Sweeping Services 
 

Project No.:  Bid #1396 
 
all in strict conformity with the Project Documents on file at the office of the Director of 
Purchasing Services of said DISTRICT for the sum SEE ATTACHED PRICING SHEET ON 
PAGE 5 OF THE BID FORM.   

 
Each individual bid term shall be determined from visiting the work site, reviewing of site 

maps and specifications and all portions of the Project Documents, and shall include all items 
necessary to complete the work, including the assumption of all obligations, duties, and 
responsibilities necessary to the successful completion of the Project, and the furnishing of all 
materials and equipment required to be incorporated in and form  a permanent part of the work, 
and the furnishing of tools, equipment, supplies, transportation, facilities, labor, superintendence, 
and  
services required to perform and complete the work, all as per the requirements of the Project  
Documents, whether or not expressly listed or designated. 
 

2. It is understood that the DISTRICT reserves the right to reject any or all bids to accept 
or reject any one or more items of a bid to increase or decrease quantities or to delete items entirely 
or to award items separately or on any combination or to waive any irregularities or informalities 
in any bids or in the bidding process whichever is in the best interest of the DISTRICT.  Bidder 
agrees that this bid shall remain open and not be withdrawn for the period specified in the 
Information for Bidders. 
 

3. The required bid security is attached. 
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4. The required list(s) of proposed subcontractors is attached hereto, and the 
undersigned represents and warrants that such list(s) is complete and in compliance with the 
Subletting and Subcontracting Fair Practices Act.  Public Contract Code Sections 4100, et seq. 
 

5. It is understood and agreed that if written notice of the award of a contract is mailed, 
emailed, faxed, or delivered to the bidder, the bidder will execute and deliver to the DISTRICT 
the Agreement and will also furnish and deliver to the DISTRICT the Faithful Performance Bond 
as specified, and certificates and endorsements of insurance, the Workers’ Compensation 
Certificate and Drug-Free Work Place Certification, within five (5) working days of the notice of 
award of the contract, or as otherwise requested in writing by the DISTRICT.  It is understood that 
should bidder fail or refuse to return these documents as required by the DISTRICT, the bid 
security shall be forfeited to the DISTRICT.  The bidder further agrees that the work shall be 
commenced by the bidder, if awarded the contract, on the date specified in the DISTRICT's Notice 
to Proceed, and shall be completed by the bidder in the time specified by the DISTRICT.  
 

6. Communications conveying notice of award of the contract, requests for additional 
information or other correspondence should be addressed to the bidder at the address stated below. 
 

7. The name(s) of all persons interested in the bid as principals are as follows:  
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________  
 

8. In submitting this bid, the bidder offers and agrees that if the bid is accepted, it will 
assign to DISTRICT all rights, title and interest in and to all causes of action it may have under 
Section 4 of the Clayton Act (15 U.S.C. Section 15) or under the Cartwright Act 
(Business & Professions Code Section 16700, et seq.) arising from purchases of goods, materials, 
or services by the bidder for sale to the DISTRICT pursuant to the bid.  Such assignment shall be 
made and become effective at the time the DISTRICT tenders final payment under the contract.  
(Public Contract Code Section 7103.5; Government Code Section 4450, 4451 and 4552). 

 
9. The undersigned hereby warrants that the bidder has an appropriate license at the time 

of the bid opening, that such license entitles bidder to provide the work, that such license will be 
in full force and effect throughout the duration of performance of this Project.  Bidder shall be 
nonresponsive if the Bidder is not licensed as required by the DISTRICT at the time of the bid 
opening.  Any and all subcontractors to be employed by the undersigned shall have appropriate 
licenses at the time of the bid opening. 
 

 10. The bidder hereby certifies that it is, and at all times during the performance of work 
hereunder shall be, in full compliance with the provisions of the Immigration Reform and Control 
Act of 1986 ("IRCA") in the hiring of its employees, and the bidder shall indemnify, hold harmless 
and defend the DISTRICT against any and all actions, proceedings, penalties or claims arising out 
of the bidder's failure to comply strictly with the IRCA. 
 

 11. It is understood and agreed that if requested by the DISTRICT, the bidder shall 
furnish a notarized financial statement, references, and other information required by the 
DISTRICT sufficiently comprehensive to permit an appraisal of bidder's ability to perform the 
Project. 
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  12. The required non-collusion declaration is attached as required by Public Contract 
Code Section 7106.  Bidder understands and agrees that failure to submit a completed and signed 
declaration will render the bidder automatically nonresponsive. 
 

 13. The Information Required of Bidder form has been fully completed and is attached 
hereto. 
 
The undersigned hereby declares that all of the representations of this bid are made under 
penalty of perjury under the laws of the State of California.  

Individual          Name:   _______________________________________________________ 

Signed by:  _________________________________________________ 

Print Name: ________________________________________________ 

Date: ______________________________________________________ 

Business Address: ___________________________________________ 

 __________________________________________________________ 

Telephone: _________________________________________________ 

****************************************************************************** 
Partnership        Name:   ________________________________________________________ 

Signed by:  _________________________________________________ 

Print Name: ________________________________________________ 

Date: ______________________________________________________ 

Business Address: ___________________________________________ 

 __________________________________________________________ 

Telephone: _________________________________________________ 

Other Partner(s):_____________________________________________                           

***************************************************************************** 

Corporation  Name:   __________________________________________________________ 
(a                      Corporation1 ) 

Business Address: ___________________________________________ 

 __________________________________________________________ 

Telephone: _________________________________________________ 

   Signed by: _______________________, President, Date: ____________ 

   Print Name: _______________________, President 

   Signed by: _______________________, Secretary, Date: ____________ 

   Print Name: _______________________, Secretary 
[Seal] 
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Joint Venturer  Name:  ________________________________________________ 

Signed by:_____________________________________, Joint Venturer 

Print Name: ________________________________________________ 

Date: ______________________________________________________ 

Business Address: ___________________________________________ 

 __________________________________________________________ 

Telephone: _________________________________________________ 
  

Other Parties to  If an individual: ____________________________________________ 
Joint Venture:       (Name) 

Print Name: ________________________________________________ 

Date: ______________________________________________________ 

Doing Business as: ___________________________________________ 

Business Address: ___________________________________________ 

 __________________________________________________________ 

Telephone: _________________________________________________ 
 
If a Partnership: ____________________________________________ 
     (Name) 
Signed by:  ___________________________________________, 

Partner 

Print Name: ________________________________________________ 

Date: ______________________________________________________ 

Business Address: ___________________________________________ 

 __________________________________________________________ 

Telephone: _________________________________________________ 
 

If a Corporation: ____________________________________________ 
  (a _____________ Corporation) 

Signed By: ________________________________ Date: ____________ 

Print Name: ________________________________________________ 

Date: ______________________________________________________ 

Business Address: ___________________________________________ 

 __________________________________________________________ 

Telephone: _________________________________________________     

 1A corporation awarded the contract shall furnish evidence of its corporate existence and evidence that the officer signing 
the Agreement and bonds is duly authorized to do so.  
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BID FORM 
PRICING SHEET 

 

   
 
 

EXTRA WORK: Hourly Rate 
 
 
*TRUCK MOUNTED SWEEPER 
 

 
$                           /HOUR 
 

 
*DRIVER 
 

$                           /HOUR 

 
*EQUIPMENT OPERATOR (BLOWER, ETC.) 
 

 
$                           /HOUR 
 

 
*The hourly rate for the truck mounted sweeper driver and equipment operator will not be 
part of the bid total or the bid evaluation. 
 
Note:  The District has the option of awarding each college and its associated sites to the 
same bidder.  The decision will be based on what is in the best interest of the District. 

  

SITES  
Parking Lots & Roads 

MONTHLY 
COST 

 

Total for Thirty (30) 
months 

 

Santa Ana College $ $ 

OC Sheriff’s Regional Training Academy $ $ 

Santiago Canyon College $ $ 

District Operations Center $ $ 

Digital Media Center $ $ 
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DESIGNATION OF SUBCONTRACTORS 
 

In compliance with the Subletting and Subcontracting Fair Practices Act  (Public Contract Code 
Section 4100 et. seq.) and any amendments thereof, each bidder shall set forth below:  (a) the name and the 
location of the place of business of each subcontractor who will perform work or labor or render service to 
the bidder (prime contractor) in or about the construction of the work or improvement to be performed 
under this contract or a subcontractor licensed by the State of California who, under subcontract to the 
bidder (prime contractor), specially fabricates and installs a portion of the work or improvement according 
to detailed drawings contained in the plans and specifications in an amount in excess of one-half of one 
percent of the bidder's (prime contractor's) total bid and (b) the portion of the work which will be done by 
each subcontractor.  The bidder (prime contractor) shall list only one subcontractor for each such portion 
as is defined by the bidder (prime contractor) in this bid. 
 

If a bidder (prime contractor) fails to specify a subcontractor or if a bidder (prime contractor) 
specifies more than one subcontractor for the same portion of work to be performed under the 
contract in excess of one-half of one percent of the bidder's (prime contractor's) total bid, bidder 
shall be deemed to have agreed that bidder is fully qualified to perform that portion, and that bidder 
alone shall perform that portion.  Violation of this requirement (including the procurement of a 
subcontractor for the Project if no subcontractor is specified) can result in the DISTRICT invoking 
the remedies of Public Contract Code Sections 4110 and 4111. 
 

All subcontractors working on the Project must be registered with the Department of Industrial 
Relations (DIR) and qualified to perform public work pursuant to Labor Code section 1725.5 throughout 
the duration of the Project.  If requested, the Contractor shall provide proof that all subcontractors hired by 
Contractor to provide any work on the Project are currently registered with DIR.  If Contractor hires any 
subcontractor who is not registered with DIR throughout the Project, Contractor may be required to replace 
said subcontractor at no cost or penalty to the District with a subcontractor that is registered with DIR.  In 
the event of such replacement, Contractor shall meet the requirements set forth herein and all regulations 
applicable to subcontractor work.  Contractor shall be solely responsible for ensuring compliance with 
Labor Code section 1725.5 as well as any requirement implemented by DIR applicable to its subcontractors 
throughout the term of the Agreement and in no event shall Contractor be granted increased payment from 
the District or any time extensions to complete the Project as a result of Contractor’s efforts to maintain 
compliance with the Labor Code or any requirements implemented by the DIR with respect to its 
subcontractors.  Failure to comply with these requirements shall be deemed a material breach of this 
Agreement and ground for termination for cause. Contractor shall also ensure all subcontractors shall 
furnish certified payroll records as required pursuant Labor Code section 1776 directly to the Labor 
Commissioner in accordance with Labor Code section 1771.4 on at least on a monthly basis (or more 
frequently if required by the DIR or the Labor Commissioner) and in a format prescribed by the Labor 
Commissioner.  The District reserves the right to withhold contract payments from Contractor if the District 
is notified, or determines as the result of its own investigation, that any of the subcontractors are is in 
violation of any of the requirements set forth in Labor Code section 1720 et seq. at no penalty or cost to the 
District. 

 
No bidder (prime contractor) whose bid is accepted shall (a) substitute any subcontractor, (b) permit 

any subcontractor to be voluntarily assigned or transferred or allow it to be performed by anyone other than 
the original subcontractor listed in the original bid, or (c) sublet or subcontract any portion of the work in 
excess of one-half of one percent of the bidder's (prime contractor's) total bid as to which the original bid 
did not designate a subcontractor, except as authorized in the Subletting and Subcontracting Fair Practices 
Act.  Subletting or subcontracting of any portion of the work in excess of one-half of one percent of the 
bidder's (prime contractor's) total bid as to which no subcontractor was designated in the original bid shall 
only be permitted in cases of public emergency or necessity, only after a finding reduced to writing as a 
public record of the DISTRICT awarding this contract setting forth the facts constituting the emergency or 
necessity. 
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Note: If alternate bids are called for and bidder intends to use a different or additional subcontractors on 
the alternates, a separate list of subcontractors must be provided for each such alternate.  Identify 
additional list of subcontractors by Alternate Bid No.  NA 

Type of trade, 
labor, or service 

Name, DIR Registration # &  
License # of Subcontractor 

License Expiration Date 
(Indicate if a Disabled Veteran 

Business Enterprise) 

Complete Address 
(Name of City Not Sufficient) 

and Telephone Number 

 
___________________ 

 
Name:____________________ 
DIR :_____________________ 
License:__________________ 
Expiration Date: ____________ 

 
Address:___________________________ 
 
__________________________________ 
Phone: ____________________________ 

 
___________________ 

 
Name:____________________ 
DIR :_____________________ 
License:__________________ 
Expiration Date: ____________ 

 
Address:___________________________ 
 
__________________________________ 
Phone: ____________________________ 

 
___________________ 

 
Name:____________________ 
DIR :_____________________ 
License:__________________ 
Expiration Date: ____________ 

 
Address:___________________________ 
 
__________________________________ 
Phone: ____________________________ 

 
___________________ 

 
Name:____________________ 
DIR :_____________________ 
License:__________________ 
Expiration Date: ____________ 

 
Address:___________________________ 
 
__________________________________ 
Phone: ____________________________ 

BIDDER AGREES THAT WITHIN TWENTY-FOUR (24) HOURS OF BID OPENING, BIDDER 
SHALL PROVIDE THE DISTRICT WITH THE LICENSE NUMBER (IF APPLICABLE), 
EXPIRATION DATE OF LICENSE, COMPLETE ADDRESS AND TELEPHONE NUMBER OF EACH 
LISTED SUBCONTRACTOR IF SUCH INFORMATION IS NOT AVAILABLE AT THE TIME OF 
THE BID OPENING. 
 
Dated: 
_____________ 

 
__________________________________________________________________ 

(Name of Bidder) 
By:  ________________________________________________________________ 

(Signature of Bidder) 
Print Name:  _________________________________________________________ 

 
Address: ____________________________________________________________ 

____________________________________________________________________ 
 

Telephone Number:  __________________________________________________ 
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INFORMATION REQUIRED OF BIDDER 
 
The Bidder shall furnish all the following information accurately and completely.  Failure to 
comply with this requirement may deem bidder non-responsive.  Additional sheets may be 
attached if necessary.  “You” or “your” as used herein refers to the bidder and any of its owners, 
officers, directors, shareholders, parties or principals.  District has discretion to request additional 
information. 
 
 
(1)      Bidder name and address (Post Office Box Number not sufficient): 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________  

 (2) Telephone:__________________________     Fax No.: ___________________________ 
 Email:  ____________________________________________________________ 
 
(3) Type of Firm: (Check one) 
 
 Individual _____  Partnership _____  Corporation _____  Joint Venture _____  
 
 
(4) Bidder’s License No. ________________ Class: ______  Expiration Date _____________ 

Bidder’s License No. ________________ Class: ______  Expiration Date _____________ 

Name or License Holder: ___________________________________________________ 

 
(5)   Have you or any of your principals ever been licensed under a different name or different               

license number?   
Yes______  No______ if “Yes”, give name and license number. 
Name____________________________________  License No.:  ___________________ 
Name____________________________________  License No.:  ___________________ 
  

(6)       Names and titles of all principals of the firm: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
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List of References – Commercial or Public Service Contracts of similar nature preferably in a 
school/community college/university, NOT INCLUDING THE DISTRICT, within the last three 
(3) years.  The DISTRICT has discretion to require more than five references. 
 

a. Name: ________________________________________________________________ 

 Address:  _____________________________________________________________ 

 Telephone: ____________________________________________________________ 

 Contact Person: _______________________________________________________ _ 

 Type of Service: ________________________________________________________ 

Dates of commencement and completion of Service Contract: 

____________________________________________________________________  

 Contract Amount: _______________________________________________________ 

   
b. Name: ________________________________________________________________ 

 Address:  _____________________________________________________________ 

 Telephone: ____________________________________________________________ 

 Contact Person: _______________________________________________________ _ 

 Type of Service: ________________________________________________________ 

Dates of commencement and completion of Service Contract: 

____________________________________________________________________  

 Contract Amount: _______________________________________________________ 

   
c. Name: ________________________________________________________________ 

 Address:  _____________________________________________________________ 

 Telephone: ____________________________________________________________ 

 Contact Person: _______________________________________________________ _ 

 Type of Service: ________________________________________________________ 

Dates of commencement and completion of Service Contract: 

____________________________________________________________________  

 Contract Amount: _______________________________________________________ 

   
d. Name: ________________________________________________________________ 

 Address:  _____________________________________________________________ 

 Telephone: ____________________________________________________________ 

 Contact Person: _______________________________________________________ _ 
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 Type of Service: ________________________________________________________ 

Dates of commencement and completion of Service Contract: 

____________________________________________________________________  

 Contract Amount: _______________________________________________________ 
   

e. Name: ________________________________________________________________ 

 Address:  _____________________________________________________________ 

 Telephone: ____________________________________________________________ 

 Contact Person: _______________________________________________________ _ 

 Type of Service: ________________________________________________________ 

Dates of commencement and completion of Service Contract: 

____________________________________________________________________  

 Contract Amount: _______________________________________________________ 

    
 

I certify and declare under penalty of perjury under the laws of the State of California that 
the foregoing responses to the Information Required of Bidder are true and correct. 
 

                                                                                      
________________________________________ 
Signature 
 
________________________________________ 
Print Name 
 
________________________________________ 
Title 
 
________________________________________ 
Date 
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NON-COLLUSION DECLARATION TO BE EXECUTED BY 
BIDDER AND SUBMITTED WITH BID 

 
  
 
 
The undersigned declares: 
 
I am the ___________________ of ________________________, the party making the foregoing 
bid. 
 
The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, 
company, association, organization, or corporation.  The bid is genuine and not collusive or sham.  
The bidder has not directly or indirectly induced or solicited any other bidder to put in a false or 
sham bid.  The bidder has not directly or indirectly colluded, conspired, connived, or agreed with 
any bidder or anyone else to put in a sham bid, or to refrain from bidding.  The bidder has not in 
any manner, directly or indirectly, sought by agreement, communication, or conference with 
anyone to fix the bid price of the bidder or any other bidder, or to fix any overhead, profit, or cost 
element of the bid price, or of that of any other bidder.  All statements contained in the bid are 
true.  The bidder has not, directly or indirectly, submitted his or her bid price or any breakdown 
thereof, or the contents thereof, or divulged information or data relative thereto, to any corporation, 
partnership, company, association, organization, bid depository, or to any member or agent 
thereof, to effectuate a collusive or sham bid, and has not paid, and will not pay, any person or 
entity for such purpose. 
 
Any person executing this declaration on behalf of a bidder that is a corporation, partnership, joint 
venture, limited liability company, limited liability partnership, or any other entity, hereby 
represents that he or she has full power to execute, and does execute, this declaration on behalf of 
the bidder. 
 
I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct and that this declaration is executed on ___________[date], at ___________[city], 
_____________[state].  
 
 
 
_________________________________ 
Signature 
 
_________________________________ 
Print Name 
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DISTRICT INSURANCE REQUIREMENTS 

 
 
It is required that every vendor and contractor working for the Rancho Santiago Community College 
District meet the following insurance requirements. The vendor and contractor will be required to file with 
the District certificates of such insurance and endorsements. Failure to furnish such evidence will be 
considered default of the vendor and contractor. 
 
The Rancho Santiago Community College District shall be named as an additional insured on the 
Commercial General Liability and Comprehensive Automobile Liability policies, documented by a written 
endorsement, and the policy must carry a 30-day cancellation clause. 
  
Prior to commencing work, and continuing during the life of the project, vendor and contractor shall take 
out, and require all subcontractors, if any, to take out and maintain: 
 

I. Commercial General Liability 
Each vendor and  cont ractor  shall supply a Certificate of Insurance showing evidence of Commercial 
General Liability coverage with a limit of at least $1,000,000 per occurrence and $2,000,000 aggregate. 
The insurance shall be primary and non-contributory.   
 

II. Workers’ Compensation and Employers Liability 
Each vendor and contractor shall supply a Certificate of Insurance showing Workers’ Compensation 
and Employers Liability. The Employers Liability limits shall be at least $1,000,000 each item. The 
vendor/contractor shall provide a waiver of subrogation. 
 

III. Automotive Liability 
Each vendor and contractor shall supply a Certificate of Insurance showing Commercial Automobile 
liability coverage in an amount no less than $1,000,000 combined single limit for all owned, non-owned 
and hired vehicles. Commercial bus vendors must show evidence of limits of at least $5,000.000.  
 

IV. Professional Liability 
If the vendor is a licensed architect, engineer, designer or other “professional”, a Certificate of Insurance 
shall be supplied showing Errors and Omissions coverage in an amount not less than $1,000,000 per 
claim, $2,000,000 aggregate. 
 
V.  Umbrella or Excess Liability 
If the vendor's and contractor’s primary or underlying limits of coverage do not meet the requirements 
outlined above, additional limits of coverage may be provided by an umbrella policy or an excess liability 
policy.  Endorsements to the umbrella or excess policy which limit or exclude coverage must be attached 
to the certificate of insurance 
 

VI.   Additional Requirements 

The insurers for all coverage lines shall have a minimum A.M. Best’s rating of A, VII and be admitted in 
California. This can be amended by separate agreement by RSCCD. 
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WORKERS' COMPENSATION CERTIFICATE 

 
Labor Code Section 3700. 
 

"Every employer except the state shall secure the payment of compensation in one or more 
of the following ways: 

(a)  By being insured against liability to pay compensation in one or more insurers duly 
authorized to write compensation insurance in this state. 

(b) By securing from the Director of Industrial Relations a certificate of consent to self-
insure either as an individual employer or as one employer in a group of employers, which may be 
given upon furnishing proof satisfactory to the Director of Industrial Relations of ability to self-
insure and to pay any compensation that may become due to his or her employees. 

(c) For any county, city, city and county, municipal corporation, public district, public 
agency or any  political subdivision of the state, including each member of a pooling arrangement 
under a joint exercise of powers agreement (but not the state itself), by securing from the Director 
of Industrial Relations a certificate of consent to self-insure against workers' compensation claims, 
which certificate may be given upon furnishing proof satisfactory to the director of ability to 
administer workers' compensation claims properly, and to pay workers' compensation claims that 
may become due to its employees.  On or before March 31, 1979, a political subdivision of the 
state which, on December 31, 1978, was uninsured for its liability to pay compensation, shall file 
a properly completed and executed application for a certificate of consent to self-insure against 
workers' compensation claims.  The certificate shall be issued and be subject to the provisions of 
Section 3702." 
 

I am aware of the provisions of Labor Code Section 3700 which require every employer to 
be insured against liability for workers' compensation or to undertake self-insurance in accordance 
with the provisions of that code, and I will comply with such provisions before commencing the 
performance of the work of this contract. 

____________________________________  
      Name of the Contractor 
 

By: _________________________________ 
Signature 

 
____________________________________ 
Print Name     
____________________________________ 
Title 

 
____________________________________ 
Date 
 

(In accordance with Article 5 [commencing at Section 1860], Chapter 1, Part 7, Division 2 of the 
Labor Code, the above certificate must be signed and filed with the awarding body prior to 
performing any work under the contract.) 
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FAITHFUL PERFORMANCE BOND 
  
KNOW ALL PERSONS BY THESE PRESENT:   
 

WHEREAS, the  Rancho Santiago Community College District of Orange County, 
California (hereinafter referred to as "DISTRICT"), awarded to __________________________ 
(hereinafter referred to as the "Contractor/Principal") the contract for the work described as: 
______________________________________________________________________________
______________________________________________________________________________
_____________________________________________________________________________; 

 
WHEREAS, said Contractor/Principal is required under the terms of said contract to 

furnish a bond for the faithful performance of said contract which contract is incorporated herein 
by reference; 
 

NOW, THEREFORE, we the undersigned Contractor, as Principal, and Surety, a 
California  admitted surety insurer are held and firmly bound to the DISTRICT for one hundred 
percent (100%) total bid price for the contract term payable to the DISTRICT under the terms of 
the contract awarded by the DISTRICT to the Contractor/Principal, lawful money of the United 
States of America, for payment of which sum well and truly to be made, we bind ourselves, our 
heirs, executors, administrators and successors, jointly and severally, firmly by these presents. 
 

THE CONDITION OF THIS OBLIGATION IS SUCH THAT, if the hereby bonded 
Contractor/Principal, its heirs, executors, administrators, successors, or assigns, shall in all things 
stand to and abide by and well and truly keep and perform all the undertakings, terms, covenants, 
conditions, and agreements in the said contract which is attached hereto and incorporated herein 
by reference and any alteration and/or amendments thereof, made as therein provided, including, 
but not limited to, the provisions regarding contract duration and liquidated damages, all within 
the time and in the manner therein designated in all respects according to their true intent and 
meaning, then this obligation shall become null and void; otherwise, it shall be and remain in full 
force and effect. 
 

As a condition precedent to the satisfactory completion of the contract, the above obligation 
shall hold good for a period of one (1) year(s) after the acceptance of the work by DISTRICT, 
during which time if Contractor/Principal shall fail to make full, complete, and satisfactory repair 
and replacements and totally protect the DISTRICT from loss or damage made evident during the 
period of one (1) year(s) from the date of completion of the work, and resulting from or caused by 
defective materials or faulty workmanship, the above obligation in penal sum thereof shall remain 
in full force and effect.  The obligation of Surety hereunder shall continue so long as any obligation 
of Contractor remains. 
 

Whenever Contractor/Principal shall be, and is declared by the DISTRICT to be, in default 
under the contract, the DISTRICT having performed the DISTRICT's obligations thereunder, the 
Surety shall promptly remedy the default, or shall promptly: 
 

1. Complete the contract in accordance with its terms and conditions; or 
2. Obtain a bid or bids for completing the contract in accordance with its terms 

and conditions, and upon determination by Surety of the lowest responsive and responsible 
bidder, arrange for a contract between such bidder and the DISTRICT, and make available 
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as work progresses sufficient funds to pay the cost of completion less the balance of the 
contract price, but not exceeding, including other costs and damages for which Surety may 
be liable hereunder, the amount set forth above.  The term "balance of the contract price" 
as used in this paragraph shall mean the total amount payable to Contractor/Principal by 
the DISTRICT under the contract and any modifications thereto, less the amount 
previously properly paid by the DISTRICT to the Contractor/Principal. 

 
Surety expressly agrees that the DISTRICT may reject any contractor or subcontractor 

which may be proposed by Surety in fulfillment of its obligations in the event of default by the 
Principal.  Surety shall not utilize Contractor/Principal in completing the contract nor shall Surety 
accept a bid from Contractor/Principal for completion of the work if the DISTRICT, when 
declaring the Contractor/Principal in default, notifies Surety of the DISTRICT's objection to 
Contractor's/Principal's further participation in the completion of the work. 
 

No right of action shall accrue on this bond to or for the use of any person or corporation 
other than the DISTRICT named herein or the successors or assigns of the DISTRICT.  Any suit 
under this bond must be instituted within the applicable statute of limitations period. 
 

FURTHER, the said Surety, for value received, hereby stipulates and agrees that no change, 
extension of time, alteration or modification of the Project documents, or of the work to be 
performed thereunder, shall in any way affect its obligations on this bond; and it does hereby waive 
notice of any change, extension of time, alteration or modification of the Project documents or of 
work to be performed thereunder. 
 

Contractor/Principal and Surety agree that if the DISTRICT is required to engage the 
services of an attorney in connection with the enforcement of this bond, each shall pay 
DISTRICT's reasonable attorney's fees and costs incurred, with or without suit, in addition to the 
above amount. 
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IN WITNESS WHEREOF, we have hereunto set our hands and seals this ______ day of 

______________, 20__.   
 
CORPORATE SEAL, IF  _________________________________ 
APPLICABLE, AND NOTARIAL                   Contractor/Principal 
ACKNOWLEDGEMENT OF    
CONTRACTOR                     By: _____________________________ 

               Signature 
 _________________________________ 

                 Print Name and Title 
 

 
 
SEAL AND NOTARIAL    
ACKNOWLEDGEMENT OF   
SURETY              
       
_______________________________ _________________________________ 
 Surety 
_______________________________                                                                                         
 By: ______________________________ 
_______________________________  Signature 
                                   
(Mailing Address, Telephone    _________________________________                                 
No. and Facsimile No. of Surety) Print Name and Title   
                                              
___________________________________ 
 
___________________________________ 
 
___________________________________ 
 
 
(Attach Attorney-in-Fact Certificate 
and Required Acknowledgement) 
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DRUG-FREE WORKPLACE CERTIFICATION 
 
 
This Drug-Free Workplace Certification is required pursuant to Government Code Sections 8350, 
et seq., the Drug-Free Workplace Act of 1990.  The Drug-Free Workplace Act of 1990 requires 
that every person or organization awarded a contract for the procurement of any property or 
services from any State agency must certify that it will provide a drug-free workplace by doing 
certain specified acts.  In addition, the Act provides that each contract awarded by a State agency 
may be subject to suspension of payments or termination of the contract, and the contractor  may 
be subject to debarment from future contracting, if the state agency determines that specified acts 
have occurred. 
 
Pursuant to Government Code Section 8355, every person or organization awarded a contract  from 
a State agency shall certify that it will provide a drug-free workplace by doing all of the following: 
 

a) publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensation, possession or use of a controlled substance is prohibited in the person's 
or organization's workplace and specifying actions which will be taken against employees for 
violations of the prohibition; 
 

b) establishing a drug-free awareness program to inform employees about all of the 
following: 
 

1)     the dangers of drug abuse in the workplace; 
 

2) the person's or organization's policy of maintaining a drug-free workplace;  
 

3) the availability of drug counseling, rehabilitation and employee-assistance 
programs; 

 
4) the penalties that may be imposed upon employees for drug abuse 

violations; 
 

c) requiring that each employee engaged in the performance of the contract be given 
a copy of the statement required by subdivision (a) and that, as a condition of employment on the 
contract, the employee agrees to abide by the terms of the statement. 
 
I, the undersigned, agree to fulfill the terms and requirements of Government Code Section 8355 
listed above and will publish a statement notifying employees concerning (a) the prohibition of 
controlled substance at the workplace, (b) establishing a drug-free awareness program, and (c) 
requiring that each employee engaged in the performance of the contract be given a copy of the 
statement required by Section 8355(a) and requiring that the employee agree to abide by the terms 
of that statement.  
 
I also understand that if the DISTRICT determines that I have either (a) made a false certification 
herein, or (b) violated this certification by failing to carry out the requirements of Section 8355, 
that the contract awarded herein is subject to suspension of payments, termination, or both.  I 
further understand that, should I violate the terms of the Drug-Free Workplace Act of 1990, I may 
be subject to debarment in accordance with the requirements of Section 8350, et seq. 
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I acknowledge that I am aware of the provisions of Government Code Section 8350, et seq. and 
hereby certify that I will adhere to the requirements of the Drug-Free Workplace Act of 1990. 
 
 
 

____________________________________ 
NAME OF CONTRACTOR 

 
 

___________________________________ 
 Signature 

 
 

____________________________________ 
Print Name 

 
 

____________________________________ 
Title 
 

 
____________________________________ 
Date 
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GENERAL CONDITIONS/SPECIFICATIONS 
  
 
SERVICE AT: 
 
Santa Ana College Santiago Canyon College District Operations Center 
1530 W. 17th St 8045 E. Chapman Ave. 2323 N. Broadway                       
Santa Ana, CA 92706      Orange, CA 92869 Santa Ana, CA 92706                                      
                                               
OC Sheriff’s Regional  Digital Media Center 
Training Academy 1300 S. Bristol Street 
15991 Armstrong Ave.  Santa Ana, CA  92704 
Tustin, CA 92782                
 
 
1. BID SUBMISSION: 
 

a. Sealed bids are due back on October 13, 2021.  Return to Rancho Santiago Community 
College District - Purchasing Services Department, Room 109, located at 2323 N. 
Broadway, Santa Ana, CA 92706.  Bids will not be accepted after the date and time 
specified.  The District is not responsible for late or misdirected bids.  Bids received after 
the date and time will be considered non-responsive and returned unopened.  Bidders are 
to include one (1) printed original and an electronic copy (flash drive) of their bid. 

 

b. Place your bid amounts ONLY on the forms provided.  To expedite and simplify the 
bid evaluation and to ensure that each bid receives the same orderly review, all bids shall 
adhere to the format provided.  Bids shall contain all elements of information without 
exception. Fill in all blanks.  Provide information and answer all questions in sections 
where required.  To do otherwise, may deem your bid non-responsive. 

 
c. Bidder shall respond to the information required of bidder questionnaire which will 

become part of the bid.  Failure to do so may deem your bid non-responsive. 
 
d. The bid form must be signed and returned, along with the following documents in the 

sealed envelope provided. 
• Bid Form 
• Designation of Subcontractors 
• Information Required of Bidder 
• Bid Security (i.e. Bid Bond, Certified or Cashier’s check) 
• Non-Collusion Declaration 
• Form W-9 

 
e.  After the bid award has been approved by the District’s Board of Trustees, the 

successful bidder shall execute and return to the District within five (5) business days 
after the notification of the award the following documents. 

• Signed Agreement • Insurance Certification(s) (General 
   Liability/Property Damage &  
   Comprehensive Automobile Liability) • Faithful Performance Bond 

• Drug Workplace Certification • Workers’ Compensation Certificate 
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2. MANDATORY PRE-BID CONFERENCE AND JOB WALK: 

Before Bidding on this work, the VENDOR shall make a careful examination of the sites and 
conditions, and become thoroughly familiar with the requirements of the Contract. In submitting 
a Bid, the VENDOR shall be deemed to have made such a study and examination, and to be 
familiar with and accept all existing conditions.   

There will be a mandatory pre-bid conference and job walk on Tuesday, September 28, 2021 
at 8:30 a.m. beginning at Santiago Canyon College, 8045 E. Chapman Ave., Orange CA 
92869 and continuing to the remaining sites. Bidders are to meet at the flagpole, near the 
Chapman Avenue entrance to the campus.  Vendors are to pull up to the check in point in front of 
the fountain at Santiago Canyon College where they will be issued a parking pass for the day and 
directed to visitor parking. Vendors must place the parking pass in a visible location in their vehicle 
to avoid ticketing.  Instruction will be provided at the job walk for remaining sites.  
 
3. CLARIFICATION/COMMUNICATIONS: 
 
Questions regarding the bid, or the intent thereof, or any discrepancies, omissions, or 
inconsistencies in the contract documents shall be submitted in writing only via email to the 
address below: 
 
Linda Melendez, Director, Purchasing Services 
Rancho Santiago Community College District 
2323 N. Broadway, Room 109 
Santa Ana, CA 92706 
Melendez_linda@rsccd.edu  
 
All questions and requests for clarification must be received by 2:00 p.m. on October 5, 2021 and 
will be answered by written addenda and posted on the District website under “Bid Opportunities”. 
The District will not respond to inquiries submitted after that time. 
 
4. INTERPRETATIONS, CLARIFICATIONS OR MODIFICATIONS: 
 
No oral interpretations, clarifications, or modifications to the contract documents are authorized 
on behalf of the District, and bidders shall not rely upon any such oral interpretation, clarifications, 
or modification of the bid.  The District expressly reserves the right to modify or amend the work 
or any portion of the bid by Addenda duly issued to all bidders.   
 
5. BID FORM: 
 
The Bid Form must be signed by an authorized representative and returned.  Unsigned bids shall 
be deemed non-responsive and may be rejected. 
 
6. BID SECURITY AND FAITHFUL PERFORMANCE BOND: 
 
A bid bond, cashier’s check or certified check in the amount of ten percent (10%) of the total bid 
price for the contract term payable to the District and shall accompany the bid as a guarantee that 
the bidder, if awarded the contract, will enter into an agreement within five (5) working days 
after the award and furnish on the prescribed forms, the necessary insurance certificate, faithful 
performance bond in the amount stated in the bid document.   

mailto:Melendez_linda@rsccd.edu
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The successful bidder shall be required to furnish a separate faithful performance bond in the 
amount of one hundred percent (100%) total bid price for the contract term and shall remain in 
effect through the duration of the contract. 
 
7. PREVAILING WAGE RATE:  
 
Pursuant to California Labor Code §1773, the California Department of Industrial Relations has 
determined the general prevailing rates of per diem wages for the locality in which the work is to 
be performed for the project.  Copies of these wage rate determinations, entitled Prevailing Wage 
Scale, are maintained at the District Operations Center and are available at the following website: 
www.dir.ca.gov.  It shall be mandatory upon the successful bidder to whom the contract is 
awarded, and upon any subcontractor listed, to pay not less than the said specified rates to all 
workers employed by them for the project.  
 
8. DEBARMENT: 
 
Submission of a signed proposal in response to this solicitation is certification that your firm (or 
any subcontractor) is not currently debarred, suspended, proposed for debarment, declared 
ineligible or voluntary excluded from participation in this transaction by any state or federal 
department or agency. Submission is also agreement that the District will be notified of any change 
in this status. 
 
9. SCOPE OF WORK: 
 
Through the use of mechanical sweepers, blowers, vacuums and/or manual tools, remove all 
leaves, grass, paper, and other debris from the areas shown on the attached site maps.  All 
sites/areas are to be cleaned once per week except for Santa Ana College which is to occur twice 
per week. 
 
10. QUALITY ASSURANCE: 
 
Use adequate numbers of skilled workers who are thoroughly trained and experienced in the 
operation of the specialized equipment and methods required to perform this service.  Workers at 
the site are to be familiar with the scope of these specifications and supervision is to be provided 
by the contractor. 
 
11. SERVICE: 
 
The contractor is to provide all tools, labor and materials necessary to perform the scope of work 
called for in these specifications.  The debris on the lots are to be picked up and hauled away by 
the contractor.  The contractor shall not, under any circumstances, use the District’s waste 
containers for the debris.  The debris is not to be blown or otherwise moved to planters, walkways, 
streets or other areas in lieu of being picked up.  Particular attention is to be paid to corners, low 
areas and areas between parking bumpers. Areas that are difficult to reach with large mechanical 
pieces of equipment are not exempt from being cleaned. 
 
PROOF OF SERVICE: 
 

http://www.dir.ca.gov/
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Upon completion of service after each visit, the contractor is to leave a service ticket for each site.  
The exact location where to leave the service tickets will be worked out with the successful bidder.  
The ticket is to include the date of the service, the areas cleaned, and the name of the person who 
performed the service.  The proof of service tickets will be used to approve invoices.  If we do not 
have a proof of service ticket to cover the work involved, the invoice will not be approved for 
payment. 
 
12. ACCESS: 
 
Some areas to be serviced are secured with a gate and padlock.  The contractor will be issued a 
key to each site.  The contractor is not to duplicate or lose this key.  At no time is the Contractor 
to leave the gate unsecured.  The keys issued to the contractor shall be returned to the District at 
the end of this contract or at the District’s request. 
 
13. HOURS OF OPERATION: 
 
The District is in operation from 7:00 am to 10:00 pm, Monday through Friday, and from 7:00 am 
to 5:00 pm on Saturday.  The contractor is to schedule the work at a time when the District is not 
in operation.  The contractor is required to inform the District the date and time of service.  The 
contractor is also to follow the noise control codes and ordinances in the city where the service is 
performed.  It is the responsibility of the contractor to check with the city offices to determine the 
operating hours and noise levels allowed. 
 
14. TOOLS AND EQUIPMENT: 
 
All tools and equipment are to be in good, safe operating condition.  They are to be used as 
intended.  Any unsafe tool or piece of equipment observed in use at the site will have to be removed 
at the request of the District at no additional expense to the District.  The contractor is not to use 
District tools or equipment. 
 
15. AREAS SERVICED: 
 

Santa Ana College, 1530 W. 17th St., Santa Ana, CA 92706 
All parking lots and roads as shown on the attached site map. Sweeping to occur twice 
per week on Sunday and Wednesday. 
 

Note: Some parking lots will be going through major remodeling and renovation in the next 
several years and the service may be modified.  Therefore, adjustments in price will be 
negotiable with the successful bidder when changes are made. 

 
Orange County Sheriff’s Regional Training Academy, 15991 Armstrong Ave., 
Tustin, CA 92782 
All parking lots and roads as shown on the attached site map once per week. 
 
Santiago Canyon College, 8045 E. Chapman Ave., Orange, CA 92869 
All parking lots and roads as shown on the attached site map once per week. 
 
Digital Media Center, 1300 S. Bristol Street, Santa Ana, CA  92704 
All parking lots and roads as shown on the attached site map once per week. 
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District Operations Center, 2323 N. Broadway, Santa Ana, CA 92706 
All parking lots and roads as shown on the attached site map once per week. 

 
 

16. SCHEDULE: 
 
All work to be done per the schedule agreed to at the award of bid.  The contractor is not to change 
the scheduled sweep days unless it is pre-approved by the District.  At Santa Ana College, the 
parking lots may or may not be swept on the same days as its associated site listed under Santa 
Ana College.  The same applies to Santiago Canyon College.  The service days will be worked out 
with the successful bidder.    
 
17. EXAMINATION OF SITES: 
 
Before bidding on this work, the contractor shall make a careful examination of the sites and 
conditions, and become thoroughly familiar with the requirements of the contract.  In submitting 
a bid, the contractor shall be deemed to have made such a study and examination, and to be familiar 
with and accept all existing conditions.   
 
18. BIDDER QUALIFICATIONS: 
 
The bidder shall have been in the business of providing this type of service to customers of similar 
size and type for a continuous period of not less than three years.  The bidder shall have all the 
licenses and permits required by the city and state and shall be current and in good standing to 
perform this type of service.  The bidder shall have the tools, equipment and personnel available 
to perform within these specifications.  The bidder shall have staff available during business hours 
to communicate problems or to request additional services.  The contractor is to have a successful 
track record of performing in a satisfactory manner for customers with similar type and quantity 
of sweeping requirements.   
 
19. EXTRA WORK: 
 
The District may have a need to do extra work due to a special event.  The contractor is to provide, 
as part of this bid, an hourly rate for a truck-mounted sweeper, a driver, and an equipment operator 
such as a back-pack blower.  The contractor will be compensated for extra work as requested by 
the District per these rates.  The contractor will not be paid for extra work unless it is specifically 
requested by the Vice President of Administrative Services or the Facilities Manager. 
 
20. TERM: 
 
The term of the contract shall be for the period from January 1, 2022 through June 30, 2024.  The 
term may be extended for two (2) additional one (1) year terms by written notice to the bidder not 
less than sixty (60) days prior to the expiration date.  The decision for extension of the terms will 
be based on performance level and annual price adjustment.  The contractor shall provide the 
District a new price schedule for the term extension by May 1, 2024 and is subject to negotiation. 
 
21. PRICING: 
 
The bidder shall provide separate pricing as called for on the Bid Form.  The pricing is to be a flat 
monthly rate good for the entire term of the contract.  The District has the option to award to 
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multiple bidders or a single bidder for each college and its associated site(s).  The decision will be 
based on the lowest responsive and responsible bidder for each college and site.  The total value 
of the award will be the monthly rate times thirty (30) months.  A purchase order will be issued at 
the beginning of the contract through June 30, 2022 and each fiscal year (July 1 through June 30), 
to cover the service for that year. The sites may be modified during the term of this agreement.  If 
changes are made that alter the scope of work, prices will be negotiated with the successful bidder. 
 
22. PAYMENT: 
 
Payments will be made on a monthly basis upon approval of invoice for work performed.  Invoices 
shall show the site where the work was performed, the month the service was performed, the 
purchase order number and contract amount and shall be paid on a net 30 term.  The invoice should 
be sent to the Accounts Payable office at the District Operations Center at 2323 N. Broadway, 
Santa Ana, CA 92706. 
 
23. CANCELLATION: 
 
The District has the right to terminate this agreement in whole or in part for any reason, without 
penalty, at any time by providing a written notice of the termination at least thirty (30) days in 
advance. 
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Form  590  2019

TAXABLE YEAR 
2020 Withholding Exemption Certificate

CALIFORNIA FORM  
590

The payee completes this form and submits it to the withholding agent. The withholding agent keeps this form with their records.

Withholding Agent Information
Name

Name  SSN or ITIN  FEIN  CA Corp no.  CA SOS file no.

Address (apt./ste., room, PO box, or PMB no.)

City (If you have a foreign address, see instructions.)  State  ZIP code

Exemption Reason
Check only one box.
By checking the appropriate box below, the payee certifies the reason for the exemption from the California income tax withholding 
requirements on payment(s) made to the entity or individual.

CERTIFICATE OF PAYEE: Payee must complete and sign below.

To learn about your privacy rights, how we may use your information, and the consequences for not providing the requested information, 
go to ftb.ca.gov/forms and search for 1131. To request this notice by mail, call 800.852.5711. 

Under penalties of perjury, I declare that I have examined the information on this form, including accompanying schedules and 
statements, and to the best of my knowledge and belief, it is true, correct, and complete. I further declare under penalties of perjury that 
if the facts upon which this form are based change, I will promptly notify the withholding agent.

Type or print payee’s name and title_ ___________________________________________________ 	 Telephone _________________

7061203

Payee Information

	 Individuals — Certification of Residency:
  I am a resident of California and I reside at the address shown above. If I become a nonresident at any time, I will promptly 

notify the withholding agent. See instructions for General Information D, Definitions.

Payee’s signature  	 Date ______________________

	 Corporations:
  The corporation has a permanent place of business in California at the address shown above or is qualified through the 

California Secretary of State (SOS) to do business in California. The corporation will file a California tax return. If this 
corporation ceases to have a permanent place of business in California or ceases to do any of the above, I will promptly notify 
the withholding agent. See instructions for General Information D, Definitions.

	 Partnerships or Limited Liability Companies (LLCs):
  The partnership or LLC has a permanent place of business in California at the address shown above or is registered with the 

California SOS, and is subject to the laws of California. The partnership or LLC will file a California tax return. If the partnership 
or LLC ceases to do any of the above, I will promptly inform the withholding agent. For withholding purposes, a limited liability 
partnership (LLP) is treated like any other partnership.

	 Insurance Companies, Individual Retirement Arrangements (IRAs), or Qualified Pension/Profit-Sharing Plans:
  The entity is an insurance company, IRA, or a federally qualified pension or profit-sharing plan.

	 California Trusts:
At least one trustee and one noncontingent beneficiary of the above-named trust is a California resident. The trust will file a 
California fiduciary tax return. If the trustee or noncontingent beneficiary becomes a nonresident at any time, I will promptly 
notify the withholding agent.

	 Estates — Certification of Residency of Deceased Person:
  I am the executor of the above-named person’s estate or trust. The decedent was a California resident at the time of death.  

The estate will file a California fiduciary tax return. 
	 Nonmilitary Spouse of a Military Servicemember:
  I am a nonmilitary spouse of a military servicemember and I meet the Military Spouse Residency Relief Act (MSRRA) 

requirements. See instructions for General Information E, MSRRA.

	 Tax-Exempt Entities:
  The entity is exempt from tax under California Revenue and Taxation Code (R&TC) Section 23701 ______

Internal Revenue Code Section 501(c) _____ 
the withholding agent. Individuals cannot be tax-exempt entities.

(insert letter) or
(insert number). If this entity ceases to be exempt from tax, I will promptly notify 
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Instructions for Form 590
Withholding Exemption Certificate
References in these instructions are to the California Revenue and Taxation Code (R&TC).

What’s New
Backup Withholding – Beginning on or 
after January 1, 2010, with certain limited 
exceptions, payers that are required to 
withhold and remit backup withholding to 
the Internal Revenue Service (IRS) are also 
required to withhold and remit to the Franchise 
Tax Board (FTB). The California backup 
withholding rate is 7% of the payment. For 
California purposes, dividends, interests, 
and any financial institutions release of loan 
funds made in the normal course of business 
are exempt from backup withholding. For 
additional information on California backup 
withholding, go to ftb.ca.gov and search for 
backup withholding.
If a payee has backup withholding, the payee 
must contact the FTB to provide a valid 
Taxpayer Identification Number (TIN) before 
filing a tax return.  The following are acceptable 
TINs: social security number (SSN); individual 
taxpayer identification number (ITIN); federal 
employer identification number (FEIN); 
California corporation number (CA Corp 
No.); or Secretary of State (SOS) file number.  
Failure to provide a valid TIN will result in the 
denial of the backup withholding credit. For 
more information go to ftb.ca.gov and search 
for backup withholding.

General Information
For purposes of California income tax, 
references to a spouse, husband, or wife 
also refer to a Registered Domestic Partner 
(RDP) unless otherwise specified. For more 
information on RDPs, get FTB Pub. 737, Tax 
Information for Registered Domestic Partners.
Private Mail Box (PMB) – Include the PMB 
in the address field. Write “PMB” first, then 
the box number. Example: 111 Main Street 
PMB 123.
Foreign Address – Enter the information in 
the following order: City, Country, Province/
Region, and Postal Code. Follow the country’s 
practice for entering the postal code. Do not 
abbreviate the country’s name. 

A	 Purpose
Use Form 590, Withholding Exemption 
Certificate, to certify an exemption from 
nonresident withholding. California residents or 
entities should complete and present Form 590 
to the withholding agent. The withholding agent 
is then relieved of the withholding requirements 
if the agent relies in good faith on a completed 
and signed Form 590 unless told by the FTB 
that the form should not be relied upon.
The following are excluded from withholding 
and completing this form:
•	 The United States and any of its agencies or 

instrumentalities

•	 A state, a possession of the United States, 
the District of Columbia, or any of its 
political subdivisions or instrumentalities

•	 A foreign government or any of its political 
subdivisions, agencies, or instrumentalities

Important – This form cannot be used 
for exemption from wage and real estate 
withholding. 
•	 If you are an employee, any wage 

withholding questions should be directed 
to the FTB General Information number, 
800.852.5711. Employers should call 
888.745.3886 or go to www.edd.ca.gov.

•	 Sellers of California real estate use 
Form 593‑C, Real Estate Withholding 
Certificate, to claim an exemption from real 
estate withholding.

B	 Requirement
R&TC Section 18662 requires withholding 
of income or franchise tax on payments of 
California source income made to nonresidents 
of California.
Withholding is required on the following, but is 
not limited to:
•	 Payments to nonresidents for services 

rendered in California.
•	 Distributions of California source income 

made to domestic nonresident S corporation 
shareholders, partners and members and 
allocations of California source income made 
to foreign partners and members.

•	 Payments to nonresidents for rents if the 
payments are made in the course of the 
withholding agent’s business.

•	 Payments to nonresidents for royalties with 
activities in California.

•	 Distributions of California source income to 
nonresident beneficiaries from an estate or 
trust.

•	 Prizes and winnings received by 
nonresidents for contests in California. 

However, withholding is optional if the total 
payments of California source income are 
$1,500 or less during the calendar year.
For more information on withholding get 
FTB Pub. 1017, Resident and Nonresident 
Withholding Guidelines. To get a withholding 
publication see General Information H, 
Publications, Forms, and Additional 
Information.

C	 Who Certifies this Form 
Form 590 is certified by the payee. An 
incomplete certificate is invalid and the 
withholding agent should not accept it. If the 
withholding agent receives an incomplete 
certificate, the withholding agent is required to 
withhold tax on payments made to the payee 

until a valid certificate is received. In lieu of a 
completed certificate on the preprinted form, the 
withholding agent may accept as a substitute 
certificate a letter from the payee explaining 
why the payee is not subject to withholding. The 
letter must contain all the information required 
on the certificate in similar language, including 
the under penalty of perjury statement and the 
payee’s taxpayer identification number. The 
withholding agent must retain a copy of the 
certificate or substitute for at least four years 
after the last payment to which the certificate 
applies, and provide it upon request to the 
Franchise Tax Board.
For example, if an entertainer (or the 
entertainer’s business entity) is paid for a 
performance, the entertainer’s information 
must be provided. Do not submit the 
entertainer’s agent or promoter information.  
The grantor of a grantor trust shall be treated 
as the payee for withholding purposes. 
Therefore, if the payee is a grantor trust and 
one or more of the grantors is a nonresident, 
withholding is required. If all of the grantors 
on the trust are residents, no withholding 
is required. Resident grantors can check 
the box on Form 590 labeled “Individuals 
— Certification of Residency.”

D	 Who is a Resident
A California resident is any individual who 
is in California for other than a temporary or 
transitory purpose or any individual domiciled 
in California who is absent for a temporary or 
transitory purpose.
An individual domiciled in California who is 
absent from California for an uninterrupted 
period of at least 546 consecutive days under 
an employment-related contract is considered 
outside California for other than a temporary or 
transitory purpose.
An individual is still considered outside 
California for other than a temporary or 
transitory purpose if return visits to California do 
not total more than 45 days during any taxable 
year covered by an employment contract.
This provision does not apply if an individual 
has income from stocks, bonds, notes, or 
other intangible personal property in excess 
of $200,000 in any taxable year in which the 
employment-related contract is in effect.
A spouse/RDP absent from California for 
an uninterrupted period of at least 546 
days to accompany a spouse/RDP under an 
employment-related contract is considered 
outside of California for other than a temporary 
or transitory purpose.
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Income of a military servicemember’s 
nonmilitary spouse for services performed 
in California is not California source income 
subject to state tax if the spouse is in California 
to be with the servicemember serving in 
compliance with military orders, and the 
servicemember and spouse have the same 
domicile in a state other than California.
For additional information or assistance in 
determining whether the applicant meets the 
MSRRA requirements, get FTB Pub. 1032.

F	 What is a Permanent Place 
of Business

A corporation has a permanent place of 
business in California if it is organized and 
existing under the laws of California or if it 
is a foreign corporation qualified to transact 
intrastate business by the SOS. A corporation 
that has not qualified to transact intrastate 
business (e.g., a corporation engaged 
exclusively in interstate commerce) will be 
considered as having a permanent place of 
business in California only if it maintains 
a permanent office in California that is 
permanently staffed by its employees.

G	 Withholding Agent
Keep Form 590 for your records. Do not 
send this form to the FTB unless it has been 
specifically requested. 
For more information, contact Withholding 
Services and Compliance, see General 
Information H.
The payee must notify the withholding agent if 
any of the following situations occur:
•	 The individual payee becomes a nonresident.
•	 The corporation ceases to have a permanent 

place of business in California or ceases to 
be qualified to do business in California.

•	 The partnership ceases to have a permanent 
place of business in California.

•	 The LLC ceases to have a permanent place 
of business in California.

•	 The tax-exempt entity loses its tax-exempt 
status.

The withholding agent must then withhold 
and report the withholding using Form 592, 
Resident and Nonresident Withholding 
Statement, and remit the withholding using 
Form 592‑V, Payment Voucher for Resident 
and Nonresident Withholding. Form 592‑B, 
Resident and Nonresident Withholding Tax 
Statement, is retained by the withholding agent 
and a copy is given to the payee.

H	 Publications, Forms, and 
Additional Information

You can download, view, and print California 
tax forms and publications at ftb.ca.gov.
To have publications or forms mailed to you 
or to get additional nonresident withholding 
information, contact the Withholding Services 
and Compliance. 
	 WITHHOLDING SERVICES AND 

COMPLIANCE MS F182 
FRANCHISE TAX BOARD 
PO BOX 942867 
SACRAMENTO CA 94267-0651

	 Telephone:	888.792.4900 
     	    916.845.4900 
Fax:	 916.845.9512	

For all other questions unrelated to withholding 
or to access the TTY/TDD numbers, see the 
information below.
Internet and Telephone Assistance
Website:	 ftb.ca.gov  
Telephone:	 800.852.5711 from within the 

United States
	 916.845.6500 from outside the 

United States
TTY/TDD:	 800.822.6268 for persons with 

hearing or speech impairments
Asistencia Por Internet y Teléfono 
Sitio web:	 ftb.ca.gov 
Teléfono:	 800.852.5711 dentro de los 

Estados Unidos 
	 916.845.6500 fuera de los Estados 

Unidos 
TTY/TDD:	 800.822.6268 personas con 

discapacidades auditivas  
y del habla

Generally, an individual who comes to 
California for a purpose which will extend over 
a long or indefinite period will be considered a 
resident. However, an individual who comes to 
perform a particular contract of short duration 
will be considered a nonresident. 
For assistance in determining resident status, 
get FTB Pub. 1031, Guidelines for Determining 
Resident Status, and FTB Pub. 1032, Tax 
Information for Military Personnel, or call the 
FTB at 800.852.5711 or 916.845.6500.

E	 Military Spouse Residency 
Relief Act (MSRRA)

Generally, for tax purposes you are considered 
to maintain your existing residence or domicile. 
If a military servicemember and nonmilitary 
spouse have the same state of domicile, the 
MSRRA provides: 
•	 A spouse shall not be deemed to have lost 

a residence or domicile in any state solely 
by reason of being absent to be with the 
servicemember serving in compliance with 
military orders. 

•	 A spouse shall not be deemed to have 
acquired a residence or domicile in any 
other state solely by reason of being there 
to be with the servicemember serving in 
compliance with military orders. 

Domicile is defined as the one place: 
•	 Where you maintain a true, fixed, and 

permanent home 
•	 To which you intend to return whenever you 

are absent 
A military servicemember’s nonmilitary spouse 
is considered a nonresident for tax purposes 
if the servicemember and spouse have the 
same domicile outside of California and the 
spouse is in California solely to be with the 
servicemember who is serving in compliance 
with Permanent Change of Station orders 
(Note: California may require nonmilitary 
spouses of military servicemembers to provide 
proof that they meet the criteria for California 
personal income tax exemption as set forth in 
the MSRRA ).
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership)  

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 

considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 

Entities).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 

from tax.
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for 
Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 

requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 

certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C 

corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2

If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 

a(n) . . .

THEN check the box for . . .

•  Corporation Corporation

•  Individual 
•  Sole proprietorship, or 
•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

•  LLC treated as a partnership for 
U.S. federal tax purposes, 
•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

•  Partnership Partnership

•  Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.

•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 

for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 

Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 

before 1984 and broker accounts considered active during 1983. 

You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 

opened after 1983 and broker accounts considered inactive during 

1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 

secured property, cancellation of debt, qualified tuition program 

payments (under section 529), ABLE accounts (under section 529A), 

IRA, Coverdell ESA, Archer MSA or HSA contributions or 

distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint  
account) other than an account 
maintained by an FFI

The actual owner of the account or, if 
combined funds, the first individual on 

the account1

3. Two or more U.S. persons 
    (joint account maintained by an FFI)

Each holder of the account 
 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor2 
 

5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an 
individual

The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:

14. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  

Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.
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