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Paragraph revision recommendation: 
 
Budget Center Reserves and Deficits 
 
It is strongly recommended that the colleges and District Services budget centers set aside at 
least a 1% contingency reserve to handle unplanned and unforeseen expenses.  If the monies for 
funded vacancies in District Services are unspent by year-end, the funds for the unfilled 
vacancies fall into the colleges’ year-end balances and are included in the colleges’ beginning 
balances for the following fiscal year.  If unspent by year end, the reserve falls into the year-end 
balance and is included in the Budget Centers’ beginning balance for the following fiscal year. 
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