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antiago Canyon College

8045 E. Chapman Ave., Orange, CA, 92869-4512




Learn Small Business Bookkeeping Quickly and Easily
October 4—Prepare for tax season now by learning how to set up a simplified record-keeping system for your small business.  Santiago Canyon College’s Community Services program offers “The Basics of Small Business Bookkeeping” to help business owners quickly and easily get their records in order and minimize possible tax liability.  The seminar will be held on Tuesday evening, October 11 from 6:00 to 9:00 p.m. at Santiago Canyon College in building B, room 209. 
Topics taught in “The Basics of Small Business Bookkeeping” include how to record income and expenses, set up files and records for easy retrieval and taxes, set up petty cash, maintain monthly billing and much more.  Instructor Dave Westerfield is president of Westerfield & Associates, a firm specializing in computer consulting and training for business and industry.  
Space is limited so sign up now!  “The Basics of Small Business Bookkeeping” takes place on Tuesday evening, October 11 from 6:00 to 9:00 p.m. in B-209.  The cost is $48 per person and a $10 material fee is payable at the door.  The college is located at 8045 E. Chapman Avenue in Orange. To register or get directions, call (714) 628-4960 or visit the web site at www.sccollege.edu/cs.  

Santiago Canyon College is a public community college of Rancho Santiago Community College District, serving the residents of Anaheim Hills, Irvine, Orange, Tustin and Villa Park.  The college provides education for academic transfer and careers, courses for personal and professional development, and customized training for business and industry. 
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