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Class Registration from an Add Authorization 
 
Add Authorizations are replacing the WebAdvisor Add Codes.  Once a class starts meeting, you need an Add 
Authorization to register for the class section.  Add Authorizations are issued by the instructor of the class and 
depend on seat availability.  It is no longer a code that needs to be entered.  It is a system permission that is unique 
to your ID and section.  All you need to do is go to your schedule in Self-Service and register for the class if you are 
waitlisted.  If you are not waitlisted, then you must first search for the section and add it to your schedule.  Both 
procedures are listed below. 
 
NOTE:  After the section starts, only an Add Authorization will allow the student to register (barring any holds or 
prerequisite issues).  The Add Period dates for every section can vary, but it’s always the section Start Date until 
the Add Period End Date (i.e. the day before Census).  This can be seen in WebAdvisor by viewing the section 
information.  The student can only register during the Add Period of the section.  They cannot register before that.  
Easy way to remember is that you “Add during the Add Period.” 
 

 
 

Student is Waitlisted 
STEPS SCREENSHOT 

1.  In WebAdvisor, click the Student 
Planning link to open Self-Service. 

 

https://www.sccollege.edu/WebAdvisor
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STEPS SCREENSHOT 
2.  If prompted, log in with your 
WebAdvisor account. 
 
Alternatively, you can bookmark the 
SS link and go directly. 
https://colss-prod.cloud.rsccd.edu/Student/ 

 
3.  Click on the Student Planning to 
open your Planning Overview screen. 

 
4.  In your Planning Overview screen, 
simply click on the Go to Plan & 
Schedule link. 
 
NOTE: 
Alternativey, if your course is on your 
Ed. Plan, then the section that has 
received an Add Authorization will be 
tan in color with a Planned status.  
You can click on it to open the Plan 
and Schedule screen. 
 

 
 

 

https://colss-prod.cloud.rsccd.edu/Student/
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STEPS SCREENSHOT 
5. In the Plan and Schedule screen, 
click on the Register Now button to 
register for the authorized class. 
 
If you just have one class on your 
schedule, then it should register you 
and give a green notification. 
 
If you have more than one section on 
your schedule, from the dialog box 
select the section you were authorized 
for and click the Register button. 
 
NOTE: 
If the Register Now button is not 
visibile, then you have to search for 
the course and add it your schedule in 
the Search for Courses box. 

 

 

6.  Barring any holds or pre-requistes, 
your section status should change to 
Registered. 

 
The section should change to a green 
color on your schedule. 
 
You are now registered in the 
authorized section.  Please go to 
WebAdvisor to pay your enrollment 
fees. 

 
 
 
  

https://www.sccollege.edu/WebAdvisor


4 
 

Student is NOT Waitlisted 
STEPS SCREENSHOT 

1.  In Student Planning, type in 
you course (i.e. SURV-229) 
under your search and hit the 
little magnifying glass to do a 
search. 
 

 

2.  Once you see the results of 
the search, click on the little 
blue arrow that is facing down 
and it will expand to reveal the 
available section.  Click on Add 
Section to Schedule button. 

 
3.  Once you add it to your 
schedule, you can go back to 
Student Planning and it should 
show up on the left-hand side 
with a blue exclamation mark 
that states you are Authorized 
to Add.  Just click the Register 
button. 
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4.  Barring any holds or pre-
requistes, your section status 
should change to Registered. 

 
The section should change to 
a green color on your 
schedule. 
 
You are now registered in the 
authorized section.  Please go 
to WebAdvisor to pay your 
enrollment fees. 

 
 

https://www.sccollege.edu/WebAdvisor
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