[bookmark: _Hlk185537094][bookmark: _Hlk185537259]ESL Program Mission Statement
The Santa Ana College School of Continuing Education (SAC SCE) ESL Department serves the diverse adult immigrant community of students to help them enhance their English skills for family, community, career, and academic success.

[bookmark: _Hlk151309776]Fully Online ESL course syllabus: 
ESL course number and title: ESL 301, Beginning Low 
Section number:
Instructor’s name:                           
[bookmark: _Hlk79793312][bookmark: _Hlk89623331][bookmark: _Hlk134492976]Instructor’s email address:     
[bookmark: _Hlk166719528][bookmark: _Hlk185518966]
Semester/Summer Intersession Dates: 
[bookmark: _Hlk151309948][bookmark: _Hlk151309789]Fall 2026 Semester: August 17 to December 12, 2026 (CEFA faculty)
[bookmark: _Hlk185939375]Fall 2026 Semester: August 17 to December 5, 2026 (FARCCD faculty)

[bookmark: _Hlk185939072]Holiday/School Break Dates: 
September 7 (Monday) Labor Day
November 11 (Wednesday) Veterans Day
November 23 to 28 (Monday to Saturday) Thanksgiving (CEFA faculty)
November 26 to 28 (Thursday to Saturday) Thanksgiving (FARCCD faculty)

Census 1 date:
Census 2 date:    
          
Welcome: Example  
Welcome to our class where students will learn English to prepare for other programs or careers. 

[bookmark: _Hlk79794274]COVID-19:
Students will need to comply with all school policies, procedures, and requirements regarding COVID-19 from Rancho Santiago Community College District, Santa Ana College, and Santa Ana College School of Continuing Education.

Learning Environment: 
The faculty in the ESL Program respect different opinions and cultures and want to help students with their personal and academic goals in a safe and welcoming classroom.

[bookmark: _Hlk185537148]ESL Department Artificial Intelligence (AI) Policy:                                                                             You can use Artificial Intelligence (AI) tools for some assignments if allowed, but make sure to mention it and check your work. Follow your instructor’s rules about AI.                                              Source: ChatGPT, OpenAI, 4.0 mini 
ESL Student Attendance Policy – Online:
This is an online class. To be part of the class, you need to be active and review the readings, videos, resources, post to discussions, and complete assignments/quizzes. If you do not participate, you may be dropped from the course. We will have a few optional Zoom sessions for Student Hours, and I will give you more information about these dates in an announcement. 


Course Description: 
For students with some literacy in English. Emphasizes language skills in everyday situations and immediate needs of adult English learners, focusing on listening comprehension and beginning oral production of simple conversations, reading of practiced words and phrases, and completing simple writing tasks in the context of school, work, and community. 
[bookmark: _Hlk79843983]
Student Learning Outcomes: After passing this course, students will be able to:
1. Ask and answer simple questions to provide personal information.
2. Complete a simple form with personal information.

Life Skills Categories: Students will learn English in these content areas:
· Basic Communication 
· Consumer Economics
· Community Resources
· Health & Safety
· Occupational Knowledge/Employment
· Government & Law

SAC Academic Honesty/Standards of Student Conduct: 
[bookmark: _Hlk217668836][bookmark: _Hlk228132918][bookmark: _Hlk151309661]Lack of honesty in the classroom is a serious matter at Santa Ana College. Any form of cheating on tests, turning in work that is not one’s own (plagiarism), talking during tests, giving false information to instructors, and using cell phones or other photographic devices without instructor approval is unacceptable and is subject to disciplinary action. If you have questions or are confused by anything during a quiz, exam, or assignment, please ask for help from the instructor. Students can visit the SAC Standards of Student Conduct website for information.
Course Grades Awarded Each Semester/Summer Intersession:
P (Pass): 
The student has demonstrated proficiency in the learning outcomes of the course as evidenced by an average score of 70% or higher using various methods of evaluation/multiple measures.
OR                                                                                                                                                                      Students receive a CASAS scaled score of 196 or higher on CASAS Reading STEPS tests and pass multiple measures assessments as determined by the instructor.

SP (Satisfactory Progress): 
The student has demonstrated proficiency in some of the learning outcomes of the course as evidenced by an average score of 60-69% using various methods of evaluation/multiple measures.

NP (No Pass):
The student has not demonstrated proficiency in the learning outcomes of the course as evidenced by an average score of 0-59% using various methods of evaluation/multiple measures.   ​ 

Note: You can access and view your grades in the Canvas Gradebook. Tests, quizzes​, assignments, and/or other assessment grades will not be emailed to you. If you have questions about your grades, please click on and look at the Grades button in the course navigation menu since it will be current throughout the semester. Grades cannot and will not be emailed to you.

[bookmark: _Hlk141415769][bookmark: _Hlk141414216][bookmark: _Hlk134578069][bookmark: _Hlk134578842][bookmark: _Hlk89635725]Regular and Substantive Interaction:                                                                                                                 This is an online class so you need to be active and use Canvas to complete assigned readings and videos, respond to student resources, post in discussions, and submit assignments/quizzes. If you do not work on assigned Canvas module activities regularly, you may be graded and then dropped from the course by Census 1 and Census 2 dates. 
Typical Outside Assignments: Below are examples and the amount of time spent on outside study or practice time could vary depending on your background knowledge and skills.
· Reading labels, statements, articles, newspapers, stories, books, and other materials.     (40 hours) 
· Writing lists, emails, messages, notes, journals, and letters in personal, vocational and/or academic settings. (46 hours) 
· Speaking English with family, friends, neighbors, co-workers, and classmates. Practicing voice recordings and public speaking. (40 hours) 
· Listening to information in English in TV shows, movies, news, videos, podcasts, and other mediums. (40 hours) 
· Reviewing course materials (e.g., grammar, pronunciation, spelling, vocabulary) to prepare for quizzes, tests, presentations, and projects. (50 hours) 

Effective Course Contact: The following are some ways that show and maintain effective course contact
· Instructor feedback via weekly online discussions within the course’s Canvas site.
· Timely instructor feedback on assignments.
· Student interaction with each other on a weekly basis.
· Phone or online scheduled meetings can be arranged.
· Instructor availability to answer individual questions by Canvas or SAC email. Please check with your instructor to confirm the response time.

Communicating with Your Instructor: For instructor: Amend for your course if needed
[bookmark: _Hlk141414341]The best way to communicate with the instructor is to use Canvas or SAC email, and the instructor will respond back to your questions in a timely manner. 

If you need an answer to something right away that others in the class might be able to clarify, try posting to the “Student Lounge & Ask the Professor Discussion” questions. Your classmates may know the answers and may provide them sooner than the instructor. You can contact the instructor if you cannot get your questions answered. The instructor will also be checking the “Student Lounge & Ask the Professor Discussion” forum regularly and will respond to questions there as well.

[bookmark: _Hlk141414376]Materials:  For instructor: Amend for your course if needed                                                              Materials used in course will be Open Educational Resources (OERs), and you do not need to purchase anything. However, to successfully complete this course, you will need to have access to a computer with internet. Additionally, all the readings, assignments, and class activities are accessible through the course Canvas site via the weekly modules.
[bookmark: _Hlk141414477]Getting Online:
[bookmark: _Hlk141414529]This is an online class, and you will be using Canvas such as for interacting with classmates through Discussion Boards, uploading classroom assignments, and accessing your grades for the course. You will be learning more about using technology to navigate Canvas and Canvas modules and working with classmates remotely to complete any assigned work. If you have technical or specific Canvas-related questions, you can call 844-612-7428 for Canvas support.

[bookmark: _Hlk228136913]Canvas:
[bookmark: _Hlk185937694][bookmark: _Hlk228132763][bookmark: _Hlk185940277][bookmark: _Hlk185940301][bookmark: _Hlk89634066][bookmark: _Hlk141414567]To access Canvas, visit the SAC Canvas Login Resources website and click on the small yellow rectangle in the middle that says, “Log in to Canvas.” Your initial password is the first three letters of your birth month with an initial capital, two-digit birthday, and four-digit birth year, for example, Dec262005. Please be sure to use Chrome or Firefox if possible. Canvas is optimized for Chrome and Firefox browsers. The system may run a bit slowly using Internet Explorer 9 or Safari but should be functional. However, if you are using Internet Explorer 8 or earlier, you may experience some technical issues. Chrome is available free for download by going to Google Chrome. Also, be sure to download the Canvas app on your phone for easy use and convenience. You can go to the app store and look for the Canvas Student logo.

Single Sign-On Login instructions: 
[bookmark: _Hlk134578381]If you do not know your Single Sign-On login ID, please visit the Single Sign-On FAQs website. If you encounter other issues, then visit The Student Help Desk website.

[bookmark: _Hlk151309730][bookmark: _Hlk79836076][bookmark: _Hlk79794553][bookmark: _Hlk80780348][bookmark: _Hlk217668872]Academic Accommodations for Disabilities:  
Students can talk to the instructor or visit the SCE DSPS [Disabled Students Programs & Services] website.

[bookmark: _Hlk217668889]School of Continuing Education (SCE) and Santa Ana College (SAC) Websites and Resources to visit are the: 
· SCE homepage
· SCE Admissions & Records 
· SCE ASG [Associated Student Government]  
· SCE Career Center 
· SCE Counseling Services
· SCE ESL Certificates in 2025-2026 SAC Online Catalog 
· SCE Student Welcome Center
· SCE Transition to Santa Ana College 
· SAC homepage
· SAC Student Resources for Canvas log in
· SAC Student Services
· SAC Campus Store


Updated 6.20.26 (H. Kim)

Santa Ana College Mission Statement
Santa Ana College inspires, transforms, and empowers a diverse community of learners.




