Attendance Web
How to record (PANC) student attendance

1. Godirectly to Attendance Web at:  https://attendance.rsccd.edu/AttendanceWeb/

OR

Log in to Self-Service to access the Attendance Web link. From the left navigation menu on the home page

click the briefcase icon labeled DAILY WORK, then click FACULTY, and scroll down the list of links to find the
Attendance Web link.

2. When Attendance Web opens, your classes will be listed. Click the blue, underlined ‘Section Number’ you want
to record attendance for. Your class roster with all ACTIVE students will display for the most current date.
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3. Select the date you want to record attendance for and Click on ‘Fill class time’ for each student in attendance on
that date. Click the Fill/Clear button again to clear the hours if you make a mistake. Then click ‘Save Changes’
before closing to save all the attendance you recorded.

NOTE: Students that are graded or dropped will filter off the roster. To see the names of these student on your
roster please change the enrollment status to SHOW ALL on the roster
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4. IMPORTANT REMINDERS:

e The default roster will only display students with an ACTIVE enrollment status that have not been graded.
To record attendance for students that were graded or dropped change the “ENROLLMENT STATUS” on
roster to “SHOW ALL” from the drop down.

e Faculty can track meeting dates that are missing student attendance from the Master class list (see the
column labeled “Missing Attendance”). A zero indicates attendance is up to date; click the number to open
a report that will indicate the dates missing attendance. When the report window opens look for dates
coded “NA” for no attendance. Click the “NA” link to go to that date and record your attendance.
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